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ELSIG Default Privilege Management 
If you are a CO or an ECO, this window enables you to set or modify the default privileges for each type 
of ELSIG. Once these defaults are set, you can also modify the privileges for each individual ELSIG or an 
entire ELSIG class (Preparer, Certifier, etc). 

How Do I Get Here? 
1. From the UD/MIPS Navigator window, choose the ELSIG module icon. 

2. From the Tools menu, choose ELSIG Default Privilege Management. The ELSIG Default Privilege 
Management window opens. 

This window displays the following information: 

• Privilege Description 

• Privilege Class 

These default privileges are optional for each type of ELSIG: 

To Set Default Privileges 
1. From the ELSIG Type list, select the type. 

2. Under Privilege Description, select the privileges you want to assign. Any privilege description or 
class that is grayed out cannot be selected. 

3. Do one of the following: 

• To set customized privilege defaults for a specific ELSIG type, choose Apply to ELSIG type. A 
message confirms that your changes have been applied to the RUC. Choose OK. You return to 
the ELSIG Default Privilege Management window. 

• To cancel your selections, choose Close. You return to the ELSIG frame. 

To Change All ELSIGs of a Type 
1. From the ELSIG Type list, select the ELSIG type you want to change. 

2. Choose Change All ELSIGS Of This Type. A message informs you all of the ELSIGs have been 
changed. 

3. Choose OK. You return to the ELSIG Default Privilege Management window. 

To Restore Software ELSIG Privilege Defaults from the Installation CD 
1. From the ELSIG Type list, select the ELSIG type you want to change. 

2. Choose Restore CD Defaults. A message confirms that your changes have been applied to the 
RUC. Choose OK. You return to the ELSIG Default Privilege Management window. 

To Exit This Window 
¾ Choose Close. You return to the ELSIG frame. 

See Also: 

Preparer  
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ELSIG Current Privileges 
This window enables you to see which privileges your ELSIG has. 

How Do I Get Here? 
1. From the UD/MIPS Navigator window, choose any module icon except for ELSIG. 

2. From the File menu, choose ELSIG User Privileges. The ELSIG Current Privileges window opens. 

This window displays the following information: 

Header Information 

• Yes/No 

• Privilege Description 

• Privilege Class 

To Exit This Window 
¾ Choose Close. You return to the previous window. 
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ELSIG Types 
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Admin Viewer ELSIG  
Admin Viewer ELSIGs may access and use all functions in the UD/MIPS, including importing and 
exporting ELSIGs, with the exception of: 

• Unit diary preparation or functions associated with unit diary review and certification. 

See Also: 
Valid Electronic Signatures  
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Certifier ELSIG 
The Certifier ELSIG is responsible for ensuring the correctness of the information applied to the unit 
diary. The CO, ECO, and Certifier ELSIGS have Certifier-level authority.  

Standard Certifier ELSIG Privileges 

• View other diaries 

• Assign a diary status 

• Edit Accession transactions 

ELSIG Privileges Not Available to a Certifier 

• Edit or delete transactions 

Optional Certifier ELSIG Privileges 

• Modify a TTC list 

• Create a diary 

• Transaction Assignment 

• Create a courier 

• Archive or recover a diary 

• Edit or delete notes 

• Lock or unlock a diary 

• Transmit an ECCO Accession 

• Mass Deletion 

• Remove Track Courier Log 

• Turn On/Off Scheduled Events 

• Remote Exec of Scheduled Events 

 

Installation Software Default Certifier ELSIG 

• View other diaries 

• Diary Status Assignments 

• Create a diary 

• Transaction Assignment 

• Create a courier 

• Archive or recover a diary 

• Mass Deletion 

• Remove Track Courier Log 

• Turn On/Off Scheduled Events 
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• Remote Exec of Scheduled Events 

 

See Also: 

ELSIG Default Privilege Management  
Valid Electronic Signatures  
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Commanding Officer ELSIG 
The Commanding Officer (CO) assigns specific ELSIGs and privileges to users who perform 
corresponding specific duties.  

Note: The CO's ELSIG must create the first Electronic Control Officer (ECO) ELSIG for any 
Reporting Unit. 

Standard CO ELSIG Privileges 

• View other diaries 

• Assign a diary status 

• Export and import capability 

• May add, edit, and delete transactions to the Tickler file 

• May certify or reject Accessions 

• May print orders in Student Process 

ELSIG Privileges Not Available to a CO 

• Edit or delete all transactions 

Optional CO ELSIG Privileges 

• Modify a TTC list. 

• Create a diary 

• Transaction Assignment 

• Create a courier 

• Archive or recover a diary 

• Edit or delete notes 

• Lock or unlock a diary 

• Mass deletion 

• Remove Track Courier Log 

• Turn On/Off Scheduled Events 

• Remote Exec of Scheduled Events 

Installation Software Default CO ELSIG 

• View other diaries 

• Diary Status Assignments 

• Create a diary 

• Transaction Assignment 

• Create a courier 

• Archive or recover a diary 
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• Mass Deletion 

• Remove Track Courier Log 

• Turn On/Off Scheduled Events 

• Remote Exec of Scheduled Events 

See Also: 

ELSIG Default Privilege Management  
Valid Electronic Signatures  
CO Info  
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ELSIG Control Officer 
The ELSIG Control Officer (ECO) is designated by the Commanding Officer (CO) and has been given 
authority to assign specific ELSIGs and privileges to users who perform corresponding specific duties. 

Standard ECO ELSIG Privileges 

• View other diaries 

• Assign a diary status 

• Export and import capability 

• May add, edit, and delete transactions to the Tickler file 

• May certify or reject Accessions 

• May print orders in Student Process 

ELSIG Privileges Not Available to an ECO 

• Edit or delete all transactions 

Optional ECO ELSIG Privileges 

• Modify a TTC list. 

• Create a diary 

• Transaction Assignment 

• Create a courier 

• Archive or recover a diary 

• Edit or delete notes 

• Lock or unlock a diary 

• Mass deletion 

• Remove Track Courier Log 

• Turn On/Off Scheduled Events 

• Remote Exec of Scheduled Events 

Installation Software Default ECO ELSIG 

• View other diaries 

• Diary Status Assignments 

• Create a diary 

• Transaction Assignment 

• Create a courier 

• Archive or recover a diary 

• Mass Deletion 

• Remove Track Courier Log 
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• Turn On/Off Scheduled Events 

• Remote Exec of Scheduled Events 

See Also: 

ELSIG Default Privilege Management  
Valid Electronic Signatures  
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Preparer ELSIG 
The Preparer ELSIG is responsible for entering appropriate TTCs to adjust personnel and pay 
information in a member's records through the Unit Diary. 

Standard Preparer ELSIG Privileges 

• Export and import capability. 

• May add transactions to tickler. 

• May add, edit, and delete a tickler to a diary. 

• May edit and prepare Accessions. 

• May edit and prepare Student Process. 

Optional Preparer ELSIG Privileges 

• View other diaries 

• Modify a TTC list. 

• Assign a diary status 

• Create a diary 

• Assign a transaction 

• Edit/delete all transactions 

• Create a courier 

• Archive or recover a diary 

• Edit/Delete Notes 

• Lock or unlock a diary 

• Perform a mass deletion  

• Remove Track Courier Log 

• Turn On/Off Scheduled Events 

• Remote Exec of Scheduled Events 

Installation Software Default Preparer ELSIG 

• View Other Diaries 

• Diary Status Assignments 

• Edit/Delete transactions 

• Create a diary 

• Transaction assignments 

• Create a courier 

• Archive or recover a diary 

• Edit or delete notes 
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See Also: 

ELSIG Default Privilege Management  
Valid Electronic Signatures  
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Reviewer ELSIG 
The Reviewer ELSIG is responsible for reviewing UD/MIPS entries for accuracy and completeness. 

Standard Reviewer ELSIG Privileges 

• View other diaries 

• Assign Diary Status 

• Create Courier 

• Archive or Recover a Diary 

• Flag but not change diary transactions 

• Export and import capability 

• May view everything 

• May add, edit, and delete transactions to tickler 

• May review Accessions 

ELSIG Privileges Not Available to a Reviewer 

• Edit or delete transactions 

Optional Reviewer ELSIG Privileges 

• Modify a TTC list 

• Assign diary status 

• Create a diary 

• Assign a transaction 

• Create a courier 

• Archive or recover a diary 

• Edit or delete notes 

• Lock or unlock a diary 

• Perform a mass deletion  

• Remove Track Courier Log 

• Turn On/Off Scheduled Events 

• Remote Exec of Scheduled Events 

See Also: 

ELSIG Default Privilege Management  
Valid Electronic Signatures  
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Super Viewer ELSIG 
This ELSIG type is usually issued for inspection purposes to personnel visiting a unit. Super Viewer 
ELSIG session data is recorded on a disk. During login, the Super Viewer is prompted to select a drive 
and insert the ELSIG disk that is created when the Super Viewer ELSIG is assigned. Super Viewers 
have only a restricted view capability in UDMIPS. They do not have any functional capabilities. 

Super Viewer ELSIGs do not have view access to the following fields in the MIPS module: 

• Record of Emergency Data View on the MIPS, Report Selection  window 

• PRO/CON Average Enlistment (Service View) 

• PRO/CON Average Grade (Service View) 

• PRO/CON Average Service (Service View) 

• Lump Sum Leave (Service View) 

• First Normal Payday Amount (Pay/Dependent View) 

• Home Telephone Number (Personal View, Basic Individual Record View) 

• Street Address (Personal View, Basic Individual Record View) 

• Service Spouse SSN (Basic Individual Record View). 

Super Viewer ELSIGs can view but not edit Student Management. 

See Also: 
Valid Electronic Signatures  
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Viewer ELSIG 
Viewer ELSIGS have limited capabilities and limited view access. 

Viewer ELSIG's to UDMIPS do not have access to the following: 

a) MIPS 

• Record of Emergency Data View 

• PRO/CON Average Enlistment (Service View) 

• PRO/CON Average Grade (Service View) 

• PRO/CON Average Service (Service View) 

• Lump Sum Leave (Service View) 

• First Normal Payday Amount (Pay/Dependent View) 

• Home Telephone Number (Personal View, Basic Individual Record View) 

• Street Address (Personal View, Basic Individual Record View) 

• Service Spouse SSN (Basic Individual Record View) 

b) Tickler 

• Cannot add TTCs to a diary from the Tickler 

c) Intelligent Forms 

• Cannot add TTCs to a diary from intelligent forms 

d) Student Management 

• Can view but not edit Student Management 

 

Informational messages are displayed as a reminder of this restricted status when attempting to log in. 


