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User Course
LESSON ASSIGNMENT SHEET

June 2004

COMMON LOGISTICS COMMAND AND CONTROL SYSTEM

GENERAL USER COURSE
Objective:  Understand how to use ECS and RRTS.

Learning Objectives:

TLO 1:  Understand how to manage Unit Personnel.

ELO 1.1:  Ability to view unit personnel.

ELO 1.2:  Ability to change personnel Capability Status.

ELO 1.3:  Ability to change personnel Availability Status.

ELO 1.4:  Ability to move personnel from one unit to another.

ELO 1.5:  Ability to add a new person to a unit.

TLO 2:  Understand how to manage Unit Equipment.

ELO 2.1:  Ability to view equipment status.

ELO 2.2:  Ability to change equipment status.

ELO 2.3:  Ability to reassign equipment from one unit to another. 

ELO 2.4:  Ability to add a new piece of equipment.

ELO 2.5:  Ability to view equipment on the Deadline report.

TLO 3:  Understand how to manage Unit Inventory.

ELO 3.1:  Ability to view unit inventory.

ELO 3.2:  Ability to change inventory stocking levels.

ELO 3.2:  Ability to change inventory storage locations.

ELO 3.3:  Ability to change inventory on-hand quantities.

ELO 3.4:  Ability to change inventory item meatball thresholds.

ELO 3.5:  Ability to relocate/move inventory.

ELO 3.6:  Ability to add new unit inventory.  

TLO 4:  Understand how to manage ECS.

ELO 4.1:  Ability to add a unit to ECS.

ELO 4.2:  Ability to edit a unit in ECS.

ELO 4.3:  Ability to reset a password.

ELO 4.4:  Ability to edit global password options.

ELO 4.5:  Ability to edit user permissions.

ELO 4.6:  Ability to add a new inventory item type.

ELO 4.7:  Ability to edit an inventory item type.

ELO 4.8:  Ability to add a new inventory location.

ELO 4.9:  Ability to view equipment types.

ELO 4.10:  Ability to add new equipment types.

ELO 4.11:  Ability to add new MOS codes.

TLO 5:  Understand how to use RRTS.

ELO 5.1:  Ability to create a rapid request.

ELO 5.2:  Ability to approve/reject rapid requests.

ELO 5.3:  Ability to edit a rapid request.

ELO 5.4:  Ability to task rapid requests at the CSSOC level.

ELO 5.5:  Ability to process rapid requests at the detachment level.

ELO 5.6:  Ability to add personnel/equipment/inventory to rapid requests.

ELO 5.7:  Ability to close a rapid request.

Resources:

This section contains information from the CLC2S ver 2.0.2 Virtual Trainer distribution (section ECS and RRTS), the CLC2S ver 2.0 CD distribution and information contained within the Concepts of Employment white papers and class handouts.    

Additionally, student handouts with detailed information on the ECS/RRTS applications are contain within the printed materials for this class.

Lesson Demonstration:
- Glow Plugs need to be set at 90 for Supply Det BSSG 1.

1.  Login (to RRTS) as Barry (SSN:100000009 ) to unit 1st Bn 7TH MARINES.


- “He is the S-4 Alpha”
2.  Create a rapid request:

To:  BSSG-1 (Note:  “BSSG-1 has been pre-assigned as the supporting unit”)

Priority:  Urgent
Contact:  “Radio”
Location:  “Grid 12345678”
Select category:  Supply

Hit next…

Click Add Supply Item

Select Class II and type “2920000889310” or “Glow”

Order 25 and Click add

Add Coordinating instructions:  “Link up procedures via SOP.”
Click Finish

“Make note of the Request number.”

Click Done

(NEW STEP) Click into the request,


- Click "Approve",


- Add approval text:  "OK",


- Click Submit

3.  Logout Barry.

______________________________________________________________

4.  Login (to RRTS) as COX (SSN: 120001221) to unit BSSG-1.


- He is CSSOC Watch Officer

5.  “We notice that a new request has arrived, this screen auto-refreshes on a periodic basis.”  Click into the new request (on the Request number.)  Note the Due Date, Priority, Class II supply item.
6.  CLick into the NSN for the supply item; Note the owning units for the item.
7.  Assign Lead to TS Det and click update.  ("The guys who deliver are usually given the lead.")  (“Notice that the status changed to ‘In Progress’")

8.  Click "Change Quantities / Assign Supporting Detachments" link above the request line items.

Assign "Supply Det BSSG-1" as the Supporting Detachment for the Glow Plugs line item.  Click Update.  (“Notice that the status changed to ‘Assigned’”)

9.  Add a Service to task TS Det as the delivery means for this request.

10.  Assign TS Det as the Supporting Detachment for the transportation item.

· Under description type:  "Assign Convoy Commander to this Request and have commander call CSSOC when assigned."

· Logout.

11.  Login (to RRTS) as Vancleave (SSN:  120001202 ) to unit "Supply Det BSSG-1"


- He is the Supply Clerk

12.  “We notice that a request has been tasked to us for action.” 

- Click into request.

13.  Click into the NSN of the Request line item to see our current stockage levels.

-Click on the "Task/Info" link of the supply item (Off to the right of the screen)    

14.  Click Issue Supplies

15.  “Now we see the inventory we have on hand and its current location.”  

- Type 25 

- Click Issue.

16.  Click “DONE”

17.  Scroll to bottom "Notes and History"

18.  Scroll to bottom and click Add item


- Select Action


- Type:  “Items are staged and ready for pickup”


- Click Add


- Scroll to bottom and show added items to Notes and History.

19. Note Line Item Status Change:  It’s now Fulfilled.
20.  Logout as Vancleave

______________________________________________________________

21.  Login (to RRTS) as Alarid (SSN:  120001053 ) to unit "TS Det BSSG-1"


- “He is the TS Det Dispatcher”
22.  “We notice that a request has been tasked to us for action.” Click into request.

23.  Change the Transportation Line Item Status to Processing.


- Click Update


- Type: “The request has been received.”


- Click Submit

24.  We say:  “Between the time we receive the request and send out the trucks the status is “processing.”
25.  Click on the Task/Info Link of the Services Required (Off to the right of the screen)

26.  Click Add Equipment  “What is displayed is a list of all of our equipment.

27.  Click on the truck “we plan on tasking this truck on this request”.

28.  Click the check box on the3 left of the truck and then click add.

29.  Click Add personnel and assign "Brushett,Peter" to drive the truck.  


- Select "Burnside,Sophina" as the "A driver".  Click Add.

30.  Click on “Done”.

31.  Change the Transportation Line Item Status to Fulfilled.


- Click Update


- Type: “Trucks have been dispatched”


- Click Submit

32.  Scroll to bottom and click Add item


- Select Actions Taken


- Type:  “Truck has been dispatched and is on its way to Supply Det”


- Click Add

33.  Logout as Alarid

______________________________________________________________

34.  Login (to RRTS) as Barry (SSN:100000009) to unit 1/7.


- He is the S-4 Alpha

35.  View current request and see status.


- Change status of the Glow Plugs to Received.


- Type Received
- Click Submit

- Change status of Transportation to Received.

-Type Received
- Click Submit

36.  Logout as Barry.

______________________________________________________________

37.  Login (to RRTS) as Alarid (SSN:  120001053 ) to unit "TS Det BSSG-1"

38.  Click into the request.

39.  Change the Service Status to Closed 

- Type: “The trucks have returned.”

-Click Submit.

40.  Logout Alarid

______________________________________________________________

41.  Login (to RRTS) as COX (SSN: 120001221 ) to unit BSSG-1.

42.  Say:  “We are the final authority that will close this request”
43.  Click into request.

44.  Click the Closed button at the top of the request page.


- Type:  “People and Equipment are back safely.”


- Click Submit.

______________________________________________________________

45.  We are still COX, now we’re going to look at ECS.

46.  Click the ECS link at the top left of the screen.

47.  Click on the Personnel Status link.


- Personnel status:  This is a functional view (i.e. MOS based) of our current status.

- “View/Edit Unit Personnel”:  This is an administrative view (i.e. Name based) of our current status.

- Click into a Marine


- Click the Capability Status dropdown.


- Change status to “Sick in Quarters”


- Click Update


- Note:  “His status is changed on the View Unit Personnel page.”
48.  Click on the Equipment Status link


- Click on the Yellow/Red meatball for a unit.


- Click on a deadlined piece of gear.


- Note status of deadlined gear.

Practical Application: 

ELO 4.1:  Ability to add a unit to ECS.

1. Logon to CLC2S as the system administrator.

a. User ID:  123456789

b. Password:  admin

2. Add a unit that contains your last name, e.g. “JonesCSSBattalion”

a. Ensure your unit is subordinate to the JTF unit.

b. Ensure your unit type is “BSSG”.

c. Ensure the Primary Supporting Unit is BSSG-1.

d. Add your unit.

3. Add a HQ, Supply and a TS Detachment to your unit.

a. Ensure your detachments are subordinate to your unit.

b. Select appropriate unit types from the drop down.

c. Ensure the Primary Supporting Unit is your unit.

d. Add your units.

4. Add an Infantry Bn

a. Make the Bn subordinate to JTF.  

b. Ensure the Primary Supporting Unit is your CSS unit.

ELO 4.2:  Ability to edit a unit in ECS.

5. Edit your new units and change the Secondary Supporting Unit to BSSG-1.

6. Edit the name of each of your units and ensure that your last name appears in the description of your units:  e.g. “HQ Det JonesCSSBattalion”

ELO 1.5:  Ability to add a new person to a unit.

7. Add yourself as a user to your HQ Detachment.  Note:  Your Name will be case sensitive and will need to be typed exactly the same way to logon.

8. Add the following users to your detachments and write the info below:

a. Supply Det:  

i. User ID (SSN):

ii. Last Name:

b. TS Det:

i. User ID (SSN):

ii. Last Name:

9. Add two more users to the TS Det.

10. Add a user to your Infantry Bn.

ELO 4.5:  Ability to edit user permissions.

11. Use the “Edit Users” link give yourself and the other three users you added “Principal Staff” permission.  (Note:  Do not grant these users “Administrative” permissions.)

12. Grant yourself “Can Modify Parent” permissions.

13. Logout.

ELO 1.1:  Ability to view unit personnel.

14.  Logon to CLC2S as yourself:

a. User ID:  Your SSN

15.  Password:  Your Last Name

ELO 1.2:  Ability to change personnel Capability Status.

16.  Click into “View/Edit Unit Personnel”.

17.  Change the capability status of your TS Det Marine to be “Light Duty”.

18. Add a comment on when the Marine will be off Light Duty.

ELO 1.3:  Ability to change personnel Availability Status.

19. Change the availability status of your Supply Det Marine to be “Attached”

ELO 1.4:  Ability to move personnel from one unit to another.

20. Use the “Reassign Personnel” link to move your Supply Det Marine to the your TS Det.

21. Use the “View/Edit Unit Personnel” link to move your Supply Det Marine back to Supply Det.

ELO 2.4:  Ability to add a new piece of equipment.

22.  Use the “View/Edit Unit Equipment” link to add a piece of equipment

a. Use “D1059” as the type

b. Use the “2320010502084” NSN

c. Set the Status to “Available”

d. Make up a serial number

e. Click “Add New”

23. Add three more trucks to your TS Det. 

ELO 2.1:  Ability to view equipment status.

ELO 2.2:  Ability to change equipment status.

24.  Use the “Equipment Status” link to view TS Det equipment by TAM.

25.  Click on the Status Meatball

26.  Click on the “D1059” TAM.

27.  Change the status of one truck to be “Committed”.

28.  Change the status of one truck to be “Deadlined”.

a. Add a remark about why the truck is deadlined.

ELO 2.3:  Ability to reassign equipment from one unit to another. 

29.  Use the “Reassign Equipment” link to reassign one truck to Supply Det. 

ELO 2.5:  Ability to view equipment on the Deadline report.

30.  Use the “Deadline Report” link to view equipment in maintenance.

31. Logout.

ELO 3.6:  Ability to add new unit inventory.  

32. Logon as your Supply Det user and click into ECS.

33. Click the “View/Edit Unit Supplies” link.

34. Click the “Add New Supply Item to …” link.

35. Type Glow and search.

36. Select “Glow Plug” and click “Next”.

37. Set the “Stocking Level” to 100.

38. Set the “High Threshold” to 75.

39. Set the “Low Threshold” to 50.

40. Set the “Quantity” to 70.

41. Select a location from the dropdown list.  

42. Click Finish. 

ELO 3.1:  Ability to view unit inventory.
43.  Use the “Supply Status” and the “View/Edit Unit Supplies” links to display supply info.  Note: each method displays information differently.   

ELO 3.2:  Ability to change inventory stocking levels.

ELO 3.3:  Ability to change inventory on-hand quantities.

ELO 3.4:  Ability to change inventory item meatball thresholds.
44.  Click the “View/Edit Unit Supplies” link.

45. Click “Search”.

46. Click on “Glow Plug”.

47. Change the stocking level, on-hand and thresholds.

48. Click Update.

ELO 3.2:  Ability to change inventory storage locations.

ELO 3.5:  Ability to relocate/move inventory.

49.  Use the “Relocate Supplies” link to move inventory from one storage location to another location.  Note: this action does not change inventory ownership.

50. Use the “Relocate Supplies” link to move inventory from one unit to another unit.  Note: this action does not change inventory location.

ELO 4.1:  Ability to create a rapid request.

ELO 4.2:  Ability to approve/reject rapid requests.
51.  Logon to CLC2S as the Inf. Bn user created during the ECS PracApp.  

52. Click into RRTS.

53. Create a rapid request:

a. To:  Your CSS Unit

b. Priority:  Urgent

c. Contact:  “Radio”

d. Location:  “Grid 12345678”

e. Select category:  Supply

f. Hit next…

g. Click Add Supply Item

h. Select Class II and type “2920000889310” or “Glow”

i. Order 25 and Click add

j. Add Coordinating instructions:  “Link up procedures via SOP.”

k. Click Finish

l. Click Done

54. Click into the request and click "Approve"

a. Add approval text

b. Click Submit

55. Logout.

ELO 4.4:  Ability to task rapid requests at the CSSOC level.

56. Logon to CLC2S/RRTS as yourself.

57. Find the request that was just created and assign the lead to TS Det.

58. Assign the Supply Item to the Supply Det.

59. Create a new service item and assign item to TS Det.

60. Logoff.

ELO 4.5:  Ability to process rapid requests at the detachment level.

ELO 4.6:  Ability to add personnel/equipment/inventory to rapid requests.

ELO 4.7:  Ability to close a rapid request.

61.  Logon to your Supply Det with the user created during the ECS PracApp.

62.  Click into the request.

63.  Click on the "Task/Info" link of the supply item.

64.  Click Issue Supplies and issue the Glow Plugs.

65.  Scroll to bottom and click Add item

a. Select Action

b. Type:  “Items are staged and ready for pickup”

c. Click Add

66. Logout.

67.  Logon to your TS Det with the user created during the ECS PracApp.

68.  Click into the request.

69.  Change the Transportation Line Item Status to Processing.

a. Click Update

b. Type: “The request has been received.”

c. Click Submit

70.  Click on the Task/Info Link of the Transportation Line Item.

a. Add Equipment  

b. Select two trucks to add to the request.  

c. Add Drivers

d. Select drivers to add to the request.

71.  Change the Transportation Line Item Status to Fulfilled.

a. Click Update

b. Type: “Trucks have been dispatched”

c. Click Submit

72.  Login to your Inf Bn unit.

73.  View current request and see status.

a. Change status of the Glow Plugs to Received.

b. Type:  Received.

c. Click Submit.

d. Change status of Transportation to Received.

e. Type:  Received.

f. Click Submit.

g. Logout.

74.  Login to your TS Det.

75.  Click into the request.

76.  Change the Service Status to Closed 

a. Type: “The trucks/Drivers have returned.”

b. Click Submit.

77.  Logout.

78.  Logon as yourself.

79.  Click into request.

80.  Click the Closed button at the top of the request page.

a. Type:  “People and Equipment are back safely.”

b. Click Submit.
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