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STUDENT OUTLINE

UNIFORM ISSUE/REPLACEMENT (604)

Terminal Learning Objective.  With the aid of references, given a completed NAVMC 604/604B with programmed errors, verify the NAVMC 604/604B by annotating the correct information for the uniform issue situation in accordance with the references.  (0121.04.07) 

ENABLING LEARNING OBJECTIVES:
    a.  With the aid of references and given a uniform issue situation, determine the type of uniform issue/replacement required in accordance with the references.  (0121.04.07a) 

    b.  With the aid of references and given source documents, prepare a NAVMC 604/604B in accordance with the references.  (0121.04.07b)

1.  PUBLICATIONS FOR CLOTHING ISSUE  

    a.  MCO P10210.28F – Individual Clothing Regulations (ICR)

    b.  MCBul 10120 – The minimum requirements list and the authorized individual clothing allowances are published annually in Marine Corps Bulletin 10120 Series.

        (1) Enclosure (1) contains allowances for active duty personnel including the active reserve (AR) and extended active duty.

        (2) Enclosure (2) contains specific allowances for individual units.  Allowance not listed cannot be issued unless approved in writing by HQMC. 

        (3) Enclosure (3) contains allowances for personnel of officer procurement programs.

        (4) Enclosure (4) contains cash clothing allowances for duties such as in the State Department, General's mess, etc.  An application must be submitted to HQMC in accordance with MCO P10120.28F.

        (5) Enclosure (5) contains basic allowances for Marine Corps Reserve Personnel.

    c.  NAVMC 604 (Men) and 604B (Women).  The NAVMC 604 form is used for clothing issues for male Marines.  The NAVMC 604B form is used for clothing issues for female Marines.  Before a NAVMC 604/604B can be processed, appropriate authorization must be granted by the Commanding Officer or designated representative of the individual Marine.

    d.  NAVMC 631 and 631a.  The NAVMC 631 form is designed t serve as a record of clothing that was issued for personnel of the Marine Corps Reserve, for all personnel being transferred to and from combat areas, and for all personnel on active duty serving in special duty assignments.  These records will be maintained in the individual's SRB/OQR.  These forms provide the following:

        (1) A method for the commanding officer to request the uniform clothing required by the individuals of the command.

        (2) A source document for personnel administrator entries on the Individual Clothing Record (NAVMC 631).

        (3) A signed receipt of clothing issued to support source returns/records.

        (4) An official document in the individual's SRB/OQR to substantiate clothing owed to that individual.

2.  COMBINED INDIVIDUAL CLOTHING REQUISITION AND ISSUE SLIP (NAVMC 604)  

    a.  General Procedures for completion.

        (1) Top Area:  You will begin by typing the information of the Marine for which the issue is being processed (Name, Rank, SSN, Date, CURACDU and signature).

        (2) Middle Area:  Indicate quantities and size requested.

            (a) DO NOT put prices on the NAVMC 604.

            (b) ONLY enter quantities requested, DO NOT enter zero’s.

        (3) Make sure that you indicate the type of issue that is being requested.  

        (4) Bottom Area:  Approving Signature, Unit Address, Type of Issue.

3.  TYPES OF ISSUES.  There are various types of clothing issues that are made at the retail clothing outlets on the basis of approved combined individual clothing requisition and issue slips (NAVMC 604 forms).

    a.  Initial Issue.  This is when the uniforms are issued to an individual in boot camp or when someone has a due-member chit in his/her SRB.  When issues are made in boot camp and the uniform clothing is not in stock (NIS), the due-member chit is put in the individual Marine's SRB.

    b.  Supplementary and or Replacement Issues.  Marines going on special duty assignments (e.g. Drill Instructor, Recruiter, Barracks Duty, etc.) rate a supplemental issue per MCBUL 10120.  Enlisted personnel rate replacement issues as reimbursements for damaged, lost or abandoned clothing, which occurs during military service.

    c.  Checkage Sales.  Individuals are provided a monthly clothing replacement allowance.  Authorized only to cover emergency needs of enlisted personnel.  Not authorized if an enlisted Marine is in a nonpay status.  If the dollar amount is less than $50.00 or for Marines who are scheduled for separation within 90 days.

        (1) All checkages must be approved by the commanding officer.  The word "certified" must be written in the "approved" black of the NAVMC 604/604B form.

        (2) All 604/604B forms will be prepared in quadruplicate.

        (3) All copies will be annotated with only the items issued.

    d.  Miscellaneous Issue.  These are the types of clothing issues, which are not covered elsewhere.  The following types of clothing issued are considered "miscellaneous issues":

        (1) Issues made to absentees and deserters restored to full duty status.

            (a) When it has been determined by the commander that a returning absentee or deserter attached to another command does not have access to sufficient funds for the purchase of required clothing.  A checkage sale shall be processed to provide required clothing.

            (b) The commander who approves the checkage shall ensure that the completed NAVMC 604/604B form is forwarded by letter to the commander of the individual's parent unit in order to process the checkage of the applicable pay record.

        (2) Issues of a traveling uniform to prisoners (other than Marine Corps).

        (3) Issues for health and comfort of prisoners in a nonpay status.

    e.  O&MMC Funded Issues.  Operation and Maintenance Marine Corps Funded Issues cover traveling uniforms for absentees and returned prisoner personnel of the Army, Navy, Air Force or Coast Guard.  This type of issue also covers grade insignia, service stripes and or trouser strips.

    f.  Maternity Issue.  Enlisted Marines are required to present to their commanding officer a certification of pregnancy, signed by a medical officer for the entitlement to the one-time maternity uniform supplementary allowance and for subsequent submission of form NAVMC 604B.

    g.  Clothing for Burial of Deceased Active Duty Marines.  The preferred burial uniform for deceased active duty Marines is the Dress Blue uniform.  These uniforms will be provided through appropriate supply channels upon request of the organization's commander.  Retired Marines do not rate a Dress Blue allowance for burial.

4.  Clothing Issues for Reservists  
    a.  General.  Allowances for reservists are published in Marine Corps Bulletin 10120 series as well as those for active duty Marines.   

    b.  Issues.  The clothing issue system of the Marine Corps Reserve is an in-kind system, which means that the uniforms initially issued on an "as required" basis will be replaced by using a one-for-one exchange.  This type of issue will be at no cost to the member.  The NAVMC 604/604B and NAVMC 631/631A forms will be used in the same manner in which they are used when issuing clothing items to active duty Marines.

References:

MCBUL 10120 Series

MCO P10120.28
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