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INSTRUCTOR PREPARATION:

1.  Ensure you have a classroom with a projection system loaded on a computer.

2.  Have student outlines/handouts, practical applications, available for students.   

3.   Ensure A/C unit is set to a climate that will be conducive to learning.

4.  Have media on the first slide showing on the projection system.

SAFETY PRECAUTIONS:  Make sure classroom is kept up to code with all safety instructions.  Ensure ORAW is complete.

LOCATION OF TEST:  Tests are located in the instructor office in the file cabinet or on diskette located in the lesson plan binder.

INTRODUCTION 






  (5 MIN)

1.  GAIN ATTENTION.  Have you ever wondered what would happen if you were injured while on active duty?  Would you be able to get medical care beyond the weekend or your period of active duty?  During this class you will learn everything about Notice of Eligibility and your rights to medical treatment.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

ON SLIDE # 1  

2.  OVERVIEW.  Good morning/afternoon class, my name is _______.  

The purpose of this period of instruction is to familiarize you with the process of Notice of Eligibility.  I will do this by introducing new terms, performing a demonstration, and completing practical applications.  This class relates to Reserve Administration and what is required of not only the Marine but also the Reserve Command.  

INSTRUCTOR NOTE

Introduce learning objectives or have the students read them aloud.
3.  LEARNING OBJECTIVES  
    a.  TERMINAL LEARNING OBJECTIVE. Given a service record and the references, prepare required documentation to substantiate continued Notice of Eligibility (NOE) Benefits per MCO 1770.2, MCO P1001R.1, MCO P1080.40, and NTP 3. (0121.07.03)

    b.  ENABLING LEARNING OBJECTIVES
        (1) With the aid of references and given the term "Notice of Eligibility (NOE)", define the term, in accordance with the references. (0121.07.03a)

        (2) With the aid of references, given various scenarios related to Reserve NOE benefit eligibility, identify the correct Reserve Duty Status for the Reserve members in each of the given scenarios, in accordance with the references. (0121.07.03b)

        (3) With the aid of references, list the responsibilities of the individual Reservist for reporting disabling conditions, in accordance with the references. (0121.07.03c)

        (4) With the aid of references, list the responsibilities for the commanding officer for reporting disabling conditions, in accordance with the references. (0121.07.03d)

        (5) With the aid of references, identify when the completed Notice of Eligibility (NOE) request will be forwarded to the CMC, in accordance with the references. (0121.07.03e)

        (6) With the aid of references, list the 10 items of information required on the Notice of Eligibility (NOE) request, in accordance with the references. (0121.07.03f)

        (7) With the aid of references, list the circumstances which warrant the completion of a Line of Duty Investigation (LODI), in accordance with the references. (0121.07.03g)

        (8) With the aid of references, identify the conditions that may administratively suspend Notice of Eligibility (NOE) benefits, in accordance with the references. (0121.07.03h)

        (9) With the aid of references, list the three conditions which must be met prior to convening a medical board, in accordance with the references. (0121.07.03i)

4.  METHOD/MEDIA. This class will be taught via the informal lecture method aided by the use of computer-aided graphics and practical applications.
INSTRUCTOR NOTE

Explain Instructional Rating Forms to students.  
5.  EVALUATION.  You will be administered a written exam, which will be conducted in accordance with the training schedule. 
TRANSITION: Are there any questions concerning the learning objectives, what is being taught, how it is being taught, and when you will be evaluated?  If there are no questions let's talk about some of the terms we will be discussing in this class. 

ON SLIDE # 2  

BODY                                              (6 HRS, 50 MIN)  

1.  TERMS                                                (45 Min)
ON SLIDE # 3  
    a.  Temporary Not Physically Qualified (TNPQ).   Drilling Reservists who are identified as TNPQ due to illness or injury that was not incurred as a result of military duty shall not perform any period of IDT or active duty per Chapter 3 of MCO P10001R.1J.  TNPQ is defined as an injury or illness that will prevent the member from drilling for a minimum of two but not to exceed six months.  Drilling Reservists who are identified as TNPQ may perform periods of IDT as long as the duties assigned are strictly within the limitations prescribed by competent medical authority and will not aggravate or impede recovery from the Marine's injury/illness/condition or incur potential command liability.  

ON SLIDE # 4

    b.  Not Physically Qualified (NPQ).  A Reservists who is classified as TNPQ for 6 months must have an NPQ determination submitted to the Bureau of Medicine and Surgery.  Marines are not permitted to perform active duty or IDT while in an NPQ status.

ON SLIDE # 5

    c.  Notice of Eligibility (NOE).  A document authorizing benefits provided by law through MCO 1770.2A for any condition incurred during or aggravated by service requiring medical care that extends beyond the termination of a period of duty.
2.  RESERVE DUTY STATUS
ON SLIDE # 6

    a.  Reservists on Active Duty for Less than 30 Days or IDT.  Reservists incurring or aggravating a condition in the line of duty, while on active duty for less than 30 days, will remain on active duty until the termination date of the orders.  If the condition extends beyond the period of duty, an NOE request will be forwarded to CMC.  If the condition does not extend beyond the period of active duty or IDT date, an NOE request will not be initiated.

ON SLIDE # 7 & 8

    b.  Reservists on Active Duty for More than 30 days.  Reservists who incur or aggravate a condition during a period of active duty of more than 30 days will remain on active duty beyond the scheduled termination date of the orders.  Reservists who cannot be returned to full duty, but can perform light duty commensurate with the physical condition may be transferred to a casual company at a Marine Corps activity.  Reservists on active duty at their Home Training Center (HTC) will remain there.  To ensure a reservist does not remain on active duty indefinitely, the unit to which the reservist is attached will monitor the individual's progress on a monthly basis.  Monitoring continues until the Marine is found fit for full duty or is discharged as not physically qualified for retention in the Marine Corps Reserve.

INTERIM TRANSITION:  Thus far, we have discussed a few terms that you need to be familiar with.  QUESTION:  What is an NOE?  ANSWER:  A document authorizing benefits. (Good) Are there any other questions?  Now let's take a ten minute break.

(BREAK - 10 Min)

INTERIM TRANSITION:  Thus far, we have discussed terms you need to be familiar with.  Does anyone have any questions?  There are some responsibilities of the Marine and the Commanding Officer during the NOE process.  Let's take a look at them.

ON SLIDE # 9
3.  REPORTING DISABLING CONDITIONS                      (45 Min)

ON SLIDE # 10

    a.  Reservists

        (1) Prior to reporting for active duty or IDT, reservists will be instructed to make a prompt report to their CO of any non-service incurred or aggravated condition.  Any non-service incurred or aggravated condition which renders the member physically incapacitated will disqualify the reservist from duty until medical documentation from a military or contract physician shows further medical care is no longer required.

        (2) Reservists who incur or aggravate a condition in the line of duty will promptly report the occurrence to the command. 

        (3) Failure to do so and or to cooperate with either medical or administrative officials may result in denial of NOE benefits.

ON SLIDE # 11

    b.  Commanding Officers
        (1) The CO will ensure reservists reporting a condition not service incurred or aggravated are not ordered to active duty or IDT if the condition renders the member physically incapacitated.  

        (2) An immediate medical examination will be conducted by a medical officer for reservists reporting a service-connected condition.  Whenever possible the examination will be conducted by a Navy Medical Officer.  If this is not possible, the examination may be conducted by a medical officer of any of the uniform services or by a physician of the VA.  The CO will require the examining physician to detail the following:

ON SLIDE # 12

            (a) A description of the clinical findings.

            (b) An opinion as to whether the condition is classified as an injury, illness, or disease.

            (c) An opinion as to when the condition was incurred and whether there is medical evidence the condition was incurred or aggravated during the period of active duty or IDT.

ON SLIDE # 13
        (3) The CO will verify the medical status of the reservist and provide updated medical documentation to the CMC on a monthly basis.

        (4) The CO will ensure detailed entries of the condition, no matter how slight, are entered in the reservist's health record.

INTERIM TRANSITION:  We now know what the responsibilities of the Marine and the Commanding Officer are, are there any questions?  QUESTION:  Who will verify the medical status of the reservist?  ANSWER:  The CO.  (Good).  Now let's take a 10 minute break.

(BREAK - 10 Min)

INTERIM TRANSITION:  We just discussed what the responsibilities of the Marine and the Commanding Officer are.  Does anyone have any questions?  At this point we are going to discuss the process for authorization for benefits.

ON SLIDE # 14 

4.  Benefits Authorization.  





(45 Min)

The Commandant of the Marine Corps (RAM-3) will make a determination concerning the Marine's eligibility for NOE benefits and authorize medical/dental care and incapacitation pay, as appropriate, using the following criteria:

ON SLIDE # 15

    a.  Reservists unable to perform military duties.  A reservists incurs or aggravates a condition in the LOD while:

        (1) Serving on ADT, AT, IDT, IADT, ADSW, or while traveling directly to or from such duty; and

        (2) Is physically disabled and not authorized to perform military duties.

        (3) Reservists receiving NOE benefits cannot perform IDT or be ordered to active duty until they are found fit for full duty.

ON SLIDE # 16

    b.  Reservist physically able to perform military duties.  A reservists incurs or aggravates a condition in the LOD while:

        (1) Serving on ADT, AT, IDT, IADT, ADSW, or while traveling directly to or from such duty; but

        (2) Is physically able and fit to perform military duty.

ON SLIDE # 17

    c.  NOE Request
        (1) Within 5 working days of the reservist completing duty, the CO will forward an NOE benefits request to CMC (RAM-3).  If the CO fails to comply with the 5 day deadline, an explanation for the delay must be provided with the request.

        (2) Initial requests will be forwarded directly to CMC (RAM-3) for eligibility determination.  A copy will be forwarded to those activities within the chain of command.

        (3) A copy of all medical documentation pertaining to the condition must be attached to the NOE request.

ON SLIDE # 18
        (4) NOE requests will contain the following information:

ON SLIDE # 19
            (a) Reservist's full name, grade, SSN, MOS, complete unit address, and RUC.

            (b) Type of duty, to include the inclusive dates.  If the reservist was completing an IDT, indicate the number performed.  If the reservist was on active duty, enclose a copy of the Marine's orders.

            (c) Date, place, time, and circumstances of occurrence.

            (d) Nature of injury, illness, or disease.  Estimated period of disability and anticipated disposition. 

ON SLIDE # 20

            (e) If hospitalized, provide date, time, and place of hospitalization.  When not hospitalized in a Federal facility, identify the facility and include the name, address, and telephone number of the attending physician.

            (f) Estimated period of hospitalization.

            (g) Diagnosis.

            (h) Opinion as to whether or not the disability was incurred in the line of duty.

            (i) Point of contact at the unit for administrative inquiries to include telephone and facsimile machine numbers.

            (j) Point of contact at the unit for medical inquiries to include telephone and facsimile machine numbers.

ON SLIDE # 21
    d.  Incapacitation Pay.  Incapacitation payments are authorized to reservists that are partially based on monthly medical documentation forwarded with benefits certificates prepared by the unit administration section to CMC (RAM-3).  The medical documentation substantiates the Marine's continuing disability.  

    e.  Line of Duty Investigation (LODI).  A LODI will be completed and a copy forwarded to CMC (RAM-3) with the General Court Martial (GCM) convening authority endorsement when any one of the following circumstances apply:

        (1) condition was incurred or aggravated in a motor vehicle accident.

        (2) member was hospitalized in excess of 24 hours.

        (3) condition may result in a permanent disability.

        (4) condition may have been incurred or aggravated due to misconduct.

        (5) The CO's endorsement on the LODI will clearly state an NOE request is pending at CMC (RAM-3).

INTERIM TRANSITION:  We have just discussed what information needs to be included in a NOE request, are there any questions?  QUESTION: What information needs to be included in a NOE request if the Marine has been hospitalized?  ANSWER: If hospitalized, provide date, time, and place of hospitalization. (Good).  Now let's take a 10 minute break.

(BREAK - 10 Min)

INTERIM TRANSITION:  We just discussed what information needs to be included in a NOE request.  Does anyone have any questions?  At this point let's talk about what could suspend a Marines NOE status. 
ON SLIDE # 24
5.  Suspension of Benefits.





(45 Min)

The CMC may administratively suspend incapacitation pay and IDT pay authorized for the following reasons:

    a.  Failure or refusal by a member to obtain, or provide a report of, a monthly medical examination required. 

    b.  Unreasonable refusal to submit to medical, dental, or surgical treatment necessary to restore the member to full duty.

    c.  Failure to authorize release or requested medical documentation from civilian sources.

    d.  Failure of the unit to forward medical documentation to CMC (RAM-3) on a monthly basis.

ON SLIDE # 25

    e.  Medical/Dental Treatment
        (1) The first follow-up medical examination will be scheduled by the unit medical representative.  The reservists will be notified, in person or by certified letter, of the appointment date.  The letter will contain the date, place, time of the appointment, and a copy of the NOE authorization letter.

            (a) The reservist is responsible for scheduling any necessary follow-up appointment(s) while at the medical facility.  If unable to do so, the reservists will immediately notify the parent unit.  At this time, the unit must ensure follow-up appointments are scheduled.

            (b) Within 3 working days of the appointment, the reservists will return all documentation to the unit's medical representative and inform the unit of the next scheduled appointment.  Failure to do so may result in the loss of disability benefits.

        (2) The reservists must be evaluated by a medical officer on a monthly basis to determine the Marine's fitness to return to full duty.  A copy of the evaluation will be forwarded for review to CMC (RAM-3).  If the medical report is illegible, the unit's medical representative will have the document transcribed prior to forwarding it.

ON SLIDE # 26

    f.  Medical Board.  A medical board to determine a Marine's fitness for retention in the Marine Corps Reserve will convene when:

        (1) The Marine's condition appears permanent.

        (2) The reservist does not recover sufficiently to perform regular duties within 12 weeks of incurring the condition.

        (3) The reservist fails or refuses to undergo reasonable medical or dental treatment, therapy, or surgery.
INTERIM TRANSITION:  We have just discussed was suspending the benefits of a Marine's NOE status, are there any questions?  QUESTION:  Who may administratively suspend incapacitation pay?  ANSWER: The CMC. (Good).  Now let's take a 10 minute break.

(BREAK - 10 min)

INTERIM TRANSITION:  We have just discussed was suspending the benefits of a Marine's NOE status. Does anyone have any questions?  Now we will have a demonstration of how to complete a NOE request.  We will follow the demonstration with practical applications.   
ON SLIDE # 27-33

INSTRUCTOR NOTE

Perform the following demonstration. 
DEMONSTRATION.  (10 Min) The purpose of the demonstration is to show the students how to complete a NOE request.  S:I - 35:1.  The demonstration will take twenty minutes.
STUDENT ROLE:  Watch the instructor and the assistant instructors demonstrate.

INSTRUCTOR ROLE:  Demonstrate by completing a NOE request, via the computer-aided graphics.

1.  Safety Brief: (Not applicable) 

2.  Supervision and Guidance: Ensure all students grasp the concept of completing a NOE request.  Answer any questions that come up during the demonstration.

3.  Debrief: Summarize and clear up any areas of confusion. 
INTERIM TRANSITION:  Now that I have demonstrated completing a NOE request are there any questions at this point?  With that said, let’s begin the first practical application.
INSTRUCTOR NOTE

Introduce the following practical application.  
PRACTICAL APPLICATION I. (1 hr) The purpose of the practical application is for the students to practice conducting preventive maintenance on a furnace.  The exercise will take one hour.  Student to instructor ratio is 35:1.

PRACTICE:  The student's will complete steps one and four of the Initial NOE Request via MCMEDS in accordance with the references, using the scenario provided.

PROVIDE-HELP:  Ensure the students' questions are being answered, the environment is conducive to learning and that the students are working on the practical application.

1.  Safety Brief:  (Not applicable) 
2.  Supervision and Guidance: Allow the students one hour to practice; ensure you are walking around the room providing assistance to the students.

3.  Debrief: Ensure that all students' questions have been answered providing overall feedback and guidance on any misconceptions.  Review the learning points of the practical application.

INTERIM TRANSITION:  We just concluded our first practical application.  Are there any questions at this point?  Let’s begin the second practical application.
INSTRUCTOR NOTE

Introduce the following practical application.  
PRACTICAL APPLICATION II. (1 hr) The purpose of the practical application is for the students to practice conducting preventive maintenance on a furnace.  The exercise will take one hour.  Student to instructor ratio is 35:1.

PRACTICE:  The student's will complete steps one and four of the Initial NOE Request via MCMEDS in accordance with the references, using the scenario provided.

PROVIDE-HELP:  Ensure the students' questions are being answered, the environment is conducive to learning and that the students are working on the practical application.

1.  Safety Brief:  (Not applicable) 
2.  Supervision and Guidance: Allow the students one hour to practice; ensure you are walking around the room providing assistance to the students.

3.  Debrief: Ensure that all students' questions have been answered providing overall feedback and guidance on any misconceptions.  Review the learning points of the practical application.

INTERIM TRANSITION:  We just concluded our second practical application.  Are there any questions at this point?  Let’s begin the final practical application.
INSTRUCTOR NOTE

Introduce the following practical application.  
PRACTICAL APPLICATION III. (1 hr) The purpose of the practical application is for the students to practice conducting preventive maintenance on a furnace.  The exercise will take one hour.  Student to instructor ratio is 35:1.

PRACTICE:  The student's will complete steps one and four of the Initial NOE Request via MCMEDS in accordance with the references, using the scenario provided.

PROVIDE-HELP:  Ensure the students' questions are being answered, the environment is conducive to learning and that the students are working on the practical application.

1.  Safety Brief:  (Not applicable) 
2.  Supervision and Guidance: Allow the students one hour to practice; ensure you are walking around the room providing assistance to the students.

3.  Debrief: Ensure that all students' questions have been answered providing overall feedback and guidance on any misconceptions.  Review the learning points of the practical application.

TRANSITION:  Now that we have completed filling out an Initial NOE Request are there any questions?  QUESTION:  What does step 4 of the NOE pertain to?  ANSWER:  Verifying unit contact information.  (Good).    
ON SLIDE # 34
SUMMARY                                                  (5 MINS)

We have just covered the wonderful world of Notice of Eligibility.  We have discussed the different terms of TNPQ, NPQ, and NOE.  We have also discussed what a Reservists on active duty must do, the CO and the Marine’s responsibilities are, what type of benefits the Marine receives, what incapacitation pay is, what warrants a line of duty investigation when dealing with a NOE situation, what can cause a suspension of benefits, medical and dental treatment that the Marine is entitled to, and what requirements are needed for a medical board.  With this knowledge you are now armed to go back to your units and successfully service your Marines with the correct entitlements in the event they are ever injured while on active duty.  Those of you with the Instructional Rating Forms please fill them out and place them at the back of the classroom.  Everyone else please take a 10-minute break.
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