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STUDENT OUTLINE

1.  LEARNING OBJECTIVES
    a.  TERMINAL LEARNING OBJECTIVES
     (1) Given a blank Certificate of Appointment (DD FORM 216MC), a complete SRB, a MCBul in the 1430 series, a situation requiring preparation of a Certificate of Appointment, and references, Prepare promotion warrants without typographical or format errors, per MCBul 1400 series and MCO P1400.32.  

        (2) Given EUCE, source documents, a unit diary reporting requirement and the references, prepare Unit Diary (UD) without error and within the timeframe established by MCO P1080.40 and MCO P1080.20.  

    b.  ENABLING LEARNING OBJECTIVES
        (1) With the aid of the references and given a promotion roster, source documents and a promotion situation, type an active duty promotion warrant in accordance with the references.  

        (2) With the aid of the references and given source documents and a promotion situation, type an active duty “meritorious” promotion warrant in accordance with the references.  

        (3) With the aid of the references and given promotion source documents, prepare a Unit Diary for promotion entries in accordance with the references.  

2.  DESIGNATION OF AUTHORITY   

    a.  Enlisted Marines will be selected and promoted as directed by the CMC per the policies and regulations contained in this Manual and by separate implementing directives.

    b.  The CMC has delegated the authority to promote enlisted Marines to the grades of PFC through Sgt to the commanders designated below.  This authority may not be further delegated but, at their discretion, may be retained by commander’s senior in the chain of command.


        (1) Commanders, major and above, having authority to convene special courts-martial per the Uniform Code of Military Justice (UCMJ), Article 23 (10 U.S.C. 823), regardless of whether the exercise of such authority is restricted by superior competent authority.

        (2) Commanders, major and above, of the Marine Corps Security Force companies and Fleet Anti-Terrorism Security Team (FAST) companies.

        (3) Commanders, major and above, of companies of the Marine Security Guard Battalion.

        (4) Commanders, major and above, of Personnel Support Detachments, Marine Aircraft Groups.

        (5) Commanders, major and above, of student companies at formal Marine Corps Schools.

        (6) Commanders, major and above, of Marine Corps Administrative detachments.

        (7) Commanders, major and above, of units/detachments of the Marine Corps Reserve having custody of the service records of the personnel under their commands.  (NOTE:  Where there are sites having more than one commander co-located, all such officers will have promotion authority for those Reserve Marines under their command unless that authority has been retained by the senior commander.)

        (8) Commanders’ senior in the administrative chain of command to those specified above.


        (9) Commanders holding special written promotion authority from the CMC.  Note:  Requests for special written promotion authority must be forwarded to the CMC (MMPR-2) via the chain of command.  Such requests will provide complete justification, to include the unusual circumstances that require such authority and the estimated duration the authority is 

required.  Only field grade officers will be granted special promotion authority.
3.  COMMANDER’S RESPONSIBILITY  

    a.  Commanders occupy a position of paramount importance in the enlisted promotion system.  The commander must:

        (1) Ensure strict compliance with the policies and regulations contained in this Manual.

        (2) Ensure that all enlisted Marines who are to be promoted to the next higher grade meet the Marine Corps standards of professionalism, personal performance and leadership.

        (3) Ensure that a Marine is not promoted unless the individual can be expected to assume the responsibilities and perform the duties of that grade in a creditable and satisfactory manner.

        (4) Ensure that fully qualified and deserving Marines are expeditiously promoted on the date directed by the CMC.

4.  MINIMUM TIME IN GRADE (TIG)/TIME IN SERVICE (TIS)  (REQUIREMENTS FOR PROMOTION. The TIG requirements may be reduced 6 months for SNCOs, if the needs of the Marine Corps dictate and as directed by the CMC.  There is no TIS restriction for promotion of members of the Marine Band to the grades of GySgt and below.  The minimum TIS requirements for promotion in the regular and reserve components of the Marine Corps to SgtMaj or MGySgt and 1stSgt or MSgt is 10 years and 8 years respectively, and may not be waived. 



5.  EFFECTING PROMOTIONS  Even though a select grade is posted in MCTFS or the Marine’s name is listed on the monthly SNCO promotion MARADMIN, the marine is not considered promoted until the warrant is delivered by a commissioned officer during an appropriate ceremony.

    a.  Date of Rank.  Upon advancement to a higher enlisted grade, and as directed by the CMC, enlisted Marines will be assigned a DOR.  Unless otherwise directed by the CMC, the DOR assigned upon promotion to the next higher grade through the normal promotion system will be the 1st day of the month in which the promotion is effected.  The DOR assigned upon promotion to the next higher grade through the meritorious promotion system will be the 2nd day of the month in which the promotion is effected.

    b.  Preparation of Certificates of Appointment.  A certificate of appointment will be prepared for each Marine promoted to any grade above the grade of Pvt.  Commanders will prepare an original certificate of appointment for delivery to the individual Marine concerned.

        (1) Certificates of appointment prepared for regular promotions will reflect the 1st day of the month as the DOR and effective date of promotion, unless specifically directed otherwise by the CMC.

        (2) Certificates of appointment prepared for meritorious will reflect the 2nd day of the month for the advanced grade DOR and the effective date of promotion.

        (3) Certificates of appointment will not be prepared showing an effective date as a date prior to the DOR.

        (4) Certificates of appointment prepared for reserve component personnel will have the words “RESERVE OF THE” typed directly above and centered over “UNITED STATES MARINE CORPS.”

6.  UNIT DIARY ENTRIES
        a.  Promotions will be reported with the following appropriate statements:

PROM     MERIT DOR        ED         |HIST:___________
(1)              (2)      (3)             (4)
(1)  Alpha abbreviation for grade

(2)  8-byte DOR (YYYMMDD)

(3)  8-byte ED (YYYYMMDD)

(4) HIST: Report the authority for all meritorious

promotions and promotion to the grades of Cpl and Sgt 

    b.  Promotions will be reported with the following appropriate statements:

    PROM     PERM DOR          ED          |HIST:_____________
(1)             (2)        (3)              (4)
(1)  Alpha abbreviation for grade

(2)  8-byte DOR (YYYMMDD)

(3)  8-byte ED (YYYYMMDD)

(4) HIST: Report the authority for all meritorious

promotions and promotion to the grades of Cpl and Sgt  

    c.  Pro/Con marks entry must be also reported when the promotion is the grade of Corporal or Sergeant.  This entry has already been covered in a previous period of instruction.

          _______ MARKS PRO ___ CON ___ OCC ___ ED ______ |

            (1)             (2)     (3)     (4)      (5)

             (1) 8-digit action date (the day before the 

                 promotion)

             (2) Proficiency marks assigned

             (3) Conduct marks assigned

             (4) Occasion (RD in all cases of reduction)

             (5) 8-digit effective date (the day before the  

                 promotion)

REFERENCES:  MCO P1070.12, IRAM

             MCO P1080.20, MCTFSCODESMAN

             MCO P1080.40, MCTFSPRIM

             MCO P1400.32, ENLPROM MANUAL

             MCBUL 1430 SERIES







USMC & USMCR	REGULAR PROMOTION	MERITORIOUS PROMOTION


PROMOTION TO	  TIG      TIS	    TIG       TIS





SgtMaj/MGySgt	  3 YRS  10 YRS	    - -       - -


1stSgt	  4 YRS   8 YRS	    - -       - -


MSgt	  	  4 YRS   8 YRS	    N/A       8 YRS


GySgt	  3 YRS   6 YRS	    N/A       6 YRS


SSgt	 	 27 MOS   4 YRS	    N/A       4 YRS


Sgt	 	 12 MOS  24 MOS	    N/A      18 MOS


Cpl	  	  8 MOS  12 MOS	    N/A       6 MOS


LCpl	  	  8 MOS   9 MOS 	    N/A        None


PFC	  	  6 MOS   6 MOS	    N/A        None
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