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1.  INTRODUCE LEARNING OBJECTIVES  

    a.  Terminal Learning Objectives  

        (1) Given an SRB/OQR, service record documents, and references, maintain document side of service records (SRB/OQR) per the references. 

        (2) Given pay related source documentation, applicable blank forms, and the references prepare pay related documents without typographical/informational error, per the references.  
    b.  Enabling Learning Objectives
        (1) With the aid of references and given a completed BAS form, distribute copies in accordance with the references.  

        (2) With the aid of references, and given a BAS situation with the aid of references, and given a BAS

situation, Form Flow software, prepares the NAVMC 10922 sections I and II for signature in accordance with the references.  

        (3) With the aid of references, and given a BAS situation, Form Flow software, prepare the NAVMC 10522 section III for signature in accordance with the references. 

2.  Basic Allowance for Subsistence (BAS).  BAS is meant to offset costs for a member's meals.  This allowance is based in the historic origins of the military in which the military provided room and board (or rations) as part of a member's pay. This allowance is not intended to offset the costs of meals for family members.  Beginning on January 1 2002, all enlisted members receive full BAS.  Those individuals with meal cards will be deducted a portion of their BAS in the form of a Discounted Meal Rate.
  This is the culmination of the BAS Reform transition period.  Because members are assigned to a variety of situations, some of which either mandate or prevent obtaining meals from a government facility, there are two types of BAS, each based on a differing personal circumstance.

    a. Officers.  Under Title 37 U. S. Code, Section 402, all officers entitled to basic pay are entitled to BAS except when in excess leave status or AWOL more than 24 hours.  Officers are not entitled to rations-in-kind and must pay for all meals obtained in a government mess or from an organization drawing field rations while serving on field duty.

    b.  Enlisted.  Under Title 37 U. S. Code, Sections 402 and 1009, enlisted members entitled to basic pay are entitled to the following types of BAS:

        (1) Regular BAS (REG BAS) is payable when there

are no rations-in-kind available for the member at the duty station, or when use of an available government mess is impractical and would adversely affect performance of duty.  

        (2) Partial BAS (BAS-P) is payable to all enlisted personnel who are receiving basic pay, subsistence-in-kind (issued a meal card) and not attending boot camp, effective January 1, 2000.

        (3) Essential Station/Unit Messing (ESM, EUM) is any group messing declared by appropriate authority as essential for operational readiness, the conduct of military operations or necessary for the effective conduct of training where members are required use messing provided by or on behalf of the government.  Designation for essential unit messing shall be applied only to organizational units and to operational elements and detachments, not to individual service members. 

        (4) Separate Rations (SEPRATS) is payable to Marines who are authorized to mess separately under the following conditions:

            (a) Granted permission to mess separately where a government mess is available; 


            (b) Authorized Proceed Time during a Permanent Change of Station move;

            (c) Under permissive travel orders; 


            (d) While in a travel status; 


            (e) While performing Temporary Additional Duty (TAD) at other than a military installation; 

            (f) On authorized sick leave. 

3.  AUTHORIZATION TO MESS SEPARATELY  

a. Gunnery sergeants and above.

b. Enlisted members in pay grades E-1 and above who 

are residing with their dependents (except basic trainees).

    c.  Marines granted permission to reside in commercial quarters off base/station when government quarters are not available.

    d.  Marines who require special diets that are beyond the capabilities of the government for the duration of the period specified by competent medical authority.

    e.  Marines with a conflict between the diet provided by the government mess and that required by their religious practices may request permission to mess separately.  Such requests must be endorsed by the local chaplain prior to final approval by the commanding officer.    

4.  LIMITATIONS.  Authorization to mess separately cannot cover retroactive periods.  However, this does not prevent payment of SEPRATS from the time of an oral authorization of proper authority if the oral approval of the member’s request is promptly confirmed in writing. 

5.  PREPARATION OF THE COMMUTED RATIONS ACTION.  Instructions for completing the NAVMC 10522 are as follows:

    a.  Date.  The date will be the date of approval.  You will type the date in 8-digit format.

    b.  Section I - Application of Member
        (1) From.  Type in the abbreviated grade, first name, middle initial, and last name, Jr., Sr., or III, if applicable, SSN in three two four format, branch of service, and abbreviated organization, to include ZIP code, of the member applying for the BAS.

        (2) To Commanding Officer.  Type the abbreviated organization, without commas, to include zip code, of the commander with the approving authority.

        (3) Paragraph 2.  This paragraph contains three separate blocks.  Mark the appropriate box with an "X" to indicate the reason for request.

            (a) In the first block, type in the address, without punctuation, where the family resides, to include zip code.

            (b) The second block, next to “Relationship”, type in wife, son, daughter, fathers, etc., as appropriate.  After the word "at", type in the address without punctuation, to indicate where the Marine is residing, to include Zip code.

            (c) The third block will be completed when a GySgt or above unmarried, religious reason etc. as stated earlier. 

    c. Section II - Approval or Disapproval
       (1) Date.  Type the date.  The date is the date of approval or disapproval, as appropriate.  Keep in mind that retroactive approval cannot be granted and the date of the application must be consistent with this date.

       (2) From Commanding Officer.  Type the abbreviated organization of the commander with approving authority.  This is usually the same information as the “To” line.

       (3) To.  Type in the grade, first name, middle initials, last name, SSN in three two four digit format and the branch of service.  

       (4) Paragraph 1.  The first block is the approval block.  An “X” will be placed in the box, followed by the effective date, typed in eight-digit format.  The second block is for disapproval and the reason the request was disapproved.  Mark the appropriate box with an "X" and enter the appropriate disapproval information.

       (5) Paragraph 2.  Is a statement to the 

member concerning entitlement to BAS.  Generally it will be the administrative of personnel officer who will sign this form, By direction of the commanding officer.  If the commanding officer signs the form, then line out "by direction".

    d. Section III - Termination of Authority to Receive Commuted Rations
       (1) When the authority to receive commuted rations is terminated, complete Section III of the form present in the service record (the same form that granted the approval).  The date will be the date the form is typed.

       (2) Some of the reasons why BAS can be terminated:  Marine’s request, restriction, directed by Commanding Officer.

       (3) From Commanding Officer.  Type the abbreviated organization, to include ZIP code of the commander with termination authority.

       (4) To.  Type in the abbreviated grade, first name, middle initial, last name, SSN in three two four format and the branch of service (the same as Section II).

       (5) Paragraph 1.  Requires the hour and date of termination, enter the appropriate reason as required in the space provided.  Type the name of the authorizing official in the space provided.

6.  DISTRIBUTION OF THE BAS FORM  

    a.  Distribution of the form will be as follows:

        (1) Original to member.

        (2) Copy to SRB.

        (3) Copy to unit diary section.

    b.  Timeliness in reporting this information on the unit diary will ensure the proper credit of the allowance to the Marine's pay account.  

7.  RETENTION OF MEAL CARDS (DD FORM 714).  Upon approval of full BAS, the member must surrender his meal card if they where previously issued one.  A Marine is not authorized to have a meal card in their possession when drawing full BAS.  Examples of this would include leave, TAD.  All administrative sections should have a recovery system set up to accurately monitor this.

REFERENCES: DODFMR Chapter 25

            MCTFSPRIM par 5009, Table 5-11 PAAN 29-98;

            MCO 10110.47, BAS MANUAL
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