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STUDENT OUTLINE

1.  INTRODUCE LEARNING OBJECTIVES

     a.  TERMINAL LEARNING OBJECTIVE.  Given an SRB/OQR, service record source documents, and references, make entries to standard pages of Service Record Book (SRB)/Officer Qualification Record (OQR) per MCO P1070.12, and MCO P1080.40.  

     b.  ENABLING LEARNING OBJECTIVE.  With the aid of references, and given Record of Emergency Data (RED) situation and a signed RED, annotate the RED with the required changes for the situation in accordance with the references.

2.  PURPOSE.  The RED provides a current official and legally binding record of relatives, beneficiaries and emergency information on each Marine to be used to make casualty notification and to adjudicate claims for various death benefits.  Recent changes in the RED format preclude its use in verifying dependency information contained on other documents in the service record.  Specifically, the RED provides the following:

     a.  A current record of names, addresses, telephone numbers, and directions to the residence of persons to be notified in case of an emergency.

     b.  A current record of persons related to the Marine who may be entitled to death benefits as prescribed by law.  This includes the spouse, all children (regardless of age, legitimacy or dependency), parents (natural, adopted, step, etc), guardians of minor children, person acting in loco parentis to the Marine and others as designated.

     c.  Specific beneficiary (ies) designated to receive death gratuity in the event a lawful spouse or child does not survive the Marine.

     d.  Specific beneficiary (ies) designated to receive unpaid pay and allowances, any amounts due for unused leave, or any other monies due from the Department of the Navy that are unpaid at the time of the Marine’s death.

e. Specific beneficiary (ies) designated to receive 

Servicemembers’s Group Life Insurance (SGLV) and the method of payment.

     f.  Names of insurance companies to be notified in the event of a Marine’s death.  The CMC (MR) will notify companies listed.

     g.  A current record of person(s) NOT TO BE NOTIFIED due to ill health in the event a Marine enters a casualty status.

3.  TERMS









  

     a.  Spouse.  This is the Marine’s wife or husband.

     b.  Beneficiary.  The person designated to receive specific monies.  The beneficiary will receive the designated payment unless the funds are designated by U.S. Law to go to someone else.

     c.  Death Gratuity.  This is a $6,000 lump sum payment given to the Marine’s PRIMARY next of kin, U.S. Law, Title 10, U.S.C. 1477, states this money will ALWAYS be paid to the Marine’s surviving spouse, then children or designated person(s), in that order.

     d.   Pay Arrears Beneficiary.  The person designated as this beneficiary will receive any money that was due to the Marine at the time of death.

4.  COMPUTER GENERATED REDS.  The RED is automated in the Marine Corps Total Forces System (MCTFS) and the Automated Recruit Management System (ARMS).  All RED’s are initially generated in recruit training/officer candidate school through these systems.  Changes to the RED will be reported via the unit diary as prescribed in MCO P1080.40 (MCTFSPRIM) as appropriate.  Audit, correct, and print new RED’s as required per the MCTFSPRIM.

5.  AUDITING.  Audit the RED on the following occasions:


    a.  During the joining process at the unit.  Audit the previously signed and verified RED contained in the field service record and report changes on the same unit diary as the join entry.

    b.  Triennially, at least once every three years.  If the printed RED in the service record contains pen changes, print a new RED prior to audit by the individual Marine.  Conduct the RED audit at the same time as the annual LES and service record audit.

    c.  No earlier than 30 days prior and within 30 days following return from an active component deployment.  If the printed RED in the service record contains pen changes, print a new RED prior to the audit by the individual Marine.

    d.  Upon transfer or detachment from TAD in excess of 30 days.

    e.  When the Marine requests changes to the RED.

    f.  Upon retirement, transfer to the FMCR, or separation from the Marine Corps or the Marine Corps Reserve.  The RED address and current address, as applicable, is entered on the DD Form 214 prior to issuance to the separating Marine by the issuing command.

6.  CORRECTION PROCEDURES  
    a.  To correct erroneous information contained in the RED, the MARINE will accomplish the following:

    b.  The unit diary clerk will report only the correct 

information with the appropriate normal statement and record the unit diary number in the space labeled “RPT ON UNIT DIARY NUMBER” on the RED.

    c.  The annotated RED is maintained in the SRB until receipt of the updated RED.

7.  STANDARD RULES.  The following rules apply to all entries:


    a.  All names will be reported showing first name, middle initial, and last name.  Name fields will consist of no more than 35 alpha characters.  If the CHILDS NAME is the same as the MARINE’S, it is not necessary to report the last name.

    b.  All addresses will consist of two lines with a 

maximum of 35 alpha-characters for each line.  The first line will be used for the street address and the second line will be used for the city, state and ZIP code.  The ZIP CODE MUST BE USED.

    c.  No punctuation anywhere on the RED.

    d.  The following logic applies to the individual addresses:

        (1) If the current address was previously reported for an individual listed on the RED, it is not necessary to report it again.

        (2) If the children reside with their mother listed as the spouse, it is not necessary to report their address.

        (3) If the Marine’s mother resides with the father, it is not necessary to report her address.

        (4) If the address is unknown, so state.

8.  CONTENTS OF THE RED








    a.  Spouse’s Name/Address.  Enter the Marine’s current spouses first name, middle initial, last name (married name) and address, including city, state and ZIP code.  If the Marine is single, divorced, or widowed, record it as such.

    b.  Children’s Name/Date of Birth/Address.  Enter the child’s first name, middle initial, DOB (in parenthesis and in DOD Format) and the address if the child has a different address than the spouse.  Remember, if the child’s last name is the same as the Marine’s it is not necessary to enter the last name.

    c.  Guardian’s Name/Telephone Number/ Relation/Address.  This is only reported for single parents (child resides w/service member) and active duty spouses.  Enter the name of guardian followed by the relationship of the guardian to the child in parenthesis, telephone number, street address, city, state and ZIP code.  If no requirement exists to record guardianship, enter “NONE”.

    d.  Father’s and Mother’s Name/Address.  Enter the Marine’s father and mother’s first name, middle initial, last name, street address, city, state and ZIP code.  Remember, the address does not need to be repeated for the mother if she lives with the father.  If either one is deceased, a (D) will appear after the name.

    e.  Death Gratuity Beneficiary (ies)/Name/ Relation/Pct/Address.  Enter the first name, middle initial, last name, relationship (in parenthesis) and address (if not previously reported) of the person(s) designated to receive death gratuity if there are no surviving spouse and/or children.  The only person(s) that may be designated are the father and/or mother (including persons who have stood in loco parentis for one year or more) and/or brother(s) and/or sister(s), including half blood.  This will automatically go to the spouse by law if the Marine is married.  If more than one person is named, the percentage will be entered in parenthesis after the relationship.

    f.  Pay Arrears Beneficiary (ies)/Name/ Relation/ Pct/ Address.  Enter the first name, middle initial, last name, relationship (in parenthesis), and address (if not previously reported) of the person(s) designated to receive all monies which may be due from the Department of the Navy, upon the death of the Marine.  If the person(s) named is/are under 21 years of age, indicate (UNDER 21) after the relationship.  If more than one beneficiary is designated, then the percentage each is to receive will be shown in parenthesis after the relationship.

    g.  Do not Notify Due to Ill Health Name/Address.  Enter the name, relationship, address (if not previously reported) of any persons(s) in the Marine’s immediate family who, due to ill health or other reasons, should not be notified in case of an emergency or in the event the Marine enters a casualty status.  If there is no one, enter “NONE”.

    h.  Insurance Company (ies)/Name/Policy Number.  Enter the name(s) of commercial insurance companies and the policy number, for which the Marine carries insurance.  The CMC (MPH-10) will notify the insurance company if the Marine dies.  Addresses are not required.

    i.  Next of Kin Telephone number/Relationship.  Enter the area code, telephone number, and relationship abbreviation where the next of kin may be contacted.

    k.  Next of Kin Directions.  Enter the directions of the PNOK if the address is shown as a PO Box, Rural Route or an address that is considered difficult to locate.  This will be entered on five lines or less, with a maximum of 35 alpha-characters for each line.  You must use directions that are direct and clear.

    l.  MIA Notify Name/Telephone1/Telephone2/Relationship.  Enter the name, relationship, and phone number of person (s) designated, by the Marine, to contact in case the initial RED next of kin cannot be notified. 

    m.  MIA Address/Directions.  Enter the address and directions to the residence of the person (s) designated, by the Marine, to be contacted in case the initial RED next of kin cannot be notified. 

    n.  SGLI Data.  If the Marine elects a change in coverage, ensure the SGLI election is made on VA Form 29-8286.  

9.  CERTIFICATION.  








    a.  Member Certification.  When the RED is received and has been audited, the Marine will sign the member certification block in ink as follows:  First name, middle initial and last name.

    b.  Witness Certification.  The person assigned the responsibility for interviewing the Marine will witness the signature and sign the witness certification block in ink as follows:  first name, middle initial, last name and grade.  All interviews and witnessing signatures will be accomplished by a responsible LCpl/GS-4 or above.

    c.  Date Certified Block.  The witness will complete this block in the DoD (YYMMDD) format.

    d.  Filing Instructions.  The new RED will be filed in the service record on the bottom of the document side, in place of the previous RED.

REFERENCES:   MARINE ADMINISTRATIVE MESSAGES

            MCO P1070.12, IRAM

            MCO P1080.40, MCTFSPRIM

            MCTFS SOFTWARE RELEASE ADVISORIES
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