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STUDENT OUTLINE

1.  LEARNING OBJECTIVES  

    a.  TERMINAL LEARNING OBJECTIVE
        (1) Given EUCE, software, and the references, Operate End Users Computer Equipment (EUCE) per Users Guide/Instructions Manual. 

        (2) Given drafted material, End Users Computer Equipment (EUCE), blank form/paper, typing instructions, and appropriate references, type drafted material at a speed of 25 words per minute, without error, per SECNAVINST 5216.5 and MCO P1200.7.  

    b.  ENABLING LEARNING OBJECTIVES  

        (1) With the aid of references, and given typing tutor software, establish a student account in accordance with the references. 

        (2) With the aid of references, and given typing tutor

software, perform typing lessons as provided by the student

profile in accordance with the references. 

        (3) With the aid of references, and given typing tutor

software, perform typing tests as provided by the student 

profile, in accordance with the references.  

2.  TYPING TUTOR.  First, you will need to turn on your computers.  You need to log on with your student user ID and password and wait for your desktop to appear.  In the center of your desktop (screen) you will see a Typing Tutor icon as you see on the slide.

3.  Double click on that Icon and it will open the Typing Tutor program and you should see a screen like the slide you see up here.

4.  If you go to "File" and then "New" you will get a screen similar to the one up on the screen now.

5.  At this point you need to put in your first and last name.  Upon completion, you need to select where your profile will be saved.  Click on the "C" drive and hit "OK."

6.  Next select the proficiency you desire.  This will determine how hard or easy your lessons will be.  For now all students will select the “beginner”.  

7.  On the next window it will ask how often a week you will practice, enter 3 hours and hit "OK."

8.  Before you begin we will need to select the type of lesson we want.  Click on "Lessons" and "Regular."  

9.  Next you will need to enter how long you want your lessons.  Enter 3 minutes and hit OK.

-----------------------------------------------------------------

References:

MCO P1200.7

SECNAVINST 5216.5
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