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1.  LEARNING OBJECTIVES:

    a.  Terminal Learning ObjectiveS:  

         (1) Given a service record (SRB/OQR), references and a request for resignation/retirement/transfer, process resignation/ retirement/transfer to Fleet Marine Corps Reserve request per the references. (0193.06.05)

         (2) Given the references, SBP informational handouts and access to service records, coordinate Survivor Benefit Plan (SBP) counseling per MCO P1070.12, MCO P1741.11, and MCO P1900.16. (0193.06.07)

    b.  ENABLING LEARNING OBJECTIVES:

        (1) With the aid of references and given a computation worksheet related to retirement, complete the worksheet, in accordance with the references. (0193.06.05a)  

        (2) With the aid of references and given a computation worksheet related to resignation, complete the worksheet, in accordance with the references. (0193.06.05b)

        (3) With the aid of references and given a computation worksheet related to transfer to FMCR, complete the worksheet, in accordance with the references. (0193.06.05c)

        (4) With the aid of references and given a retirement scenario related to time in service, time in grade, service school and time on station obligation, determine the eligibility requirements, in accordance with the references. (0193.06.05d)

        (5) With the aid of references and given a resignation scenario related to time in service, time on station and service school obligation, determine the eligibility requirements, in accordance with the references. (0193.06.05e)

        (6 ) With the aid of references and given a transfer to the FMCR scenario related to time in service, time in grade, service school and time on station obligation, determine the eligibility requirements, in accordance with the references. (0193.06.05f)

        (7) With the aid of references and given a scenario related to retirement, compute the earliest/latest dates a request for retirement can be submitted, in a accordance with the references. (0193.06.05g)

        (8) With the aid of references and given a scenario related to resignations, compute the earliest/latest dates a request for resignation can be submitted, in accordance with the references. (0193.06.05h)

        (9) With the aid of references and given a scenario related to transfer to the FMCR, compute the earliest/latest dates a request for transfer to the FMCR can be submitted, in accordance with the references. (0193.06.05i)

        (10) With the aid of references and given a Reserve commission scenario related to not being recommended by the Commanding Officer, list the requirements to request a Reserve commission, in accordance with the references. (0193.06.05j)

        (11) With the aid of references and given a scenario related to resignation/retirement/transfer to the FMCR, list the appendix where the pre-application checklist is found, in accordance with the references. (0193.06.05k)  

        (12) With the aid of references and given an “approved” request to transfer to the FMCR, determine the action that is required when a member has a disqualifying medical factor that prevents his/her transfer to the FMCR on the date approved, in accordance with the references. (0193.06.05l)

        (13) With the aid of references and given a situation involving officer tuition assistance, define the incurred obligated service, in accordance with the references. (0193.06.05m)

        (14) With the aid of references given a retirement/resignation/transfer to the FMCR situation involving a dependency/hardship discharge, determine the administrative requirements, in accordance with the references. (0193.06.05n)

        (15) With the aid of references, list the two occasions requiring Survivor benefit Plan (SBP) counseling’s, in accordance with the references. (0193.06.07a)

        (16) With the aid of  references, and a SBP scenario involving the Retired Pay Data Form (DD Form 2656), determine how many days the form  must be submitted prior to automatic enrollment, in accordance with the references. (0193.06.07b)
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1.  SERVICE REQUIREMENTS (PAR 2002.2)                                                

    a.  Commissioned Officers.  Commissioned officers must serve 20 years and 1 day of active service, 10 years of which must be active commissioned service.

    b.  Warrant Officers.  Warrant officers must serve 20 years active service.

    c.  Safety Zone (pars 2002.3 & 7002.4).  This term refers to any Marine who has at least 18 years of active service and has twice failed selection for promotion.  The Marine will be retained on active duty until reaching 20 years of active service unless mandatory separation is required for some other reason. 

2.  ELIGIBILITY CRITERIA  






        

    a.  Time-in-Grade/Service-in-Grade) (par 2003.1a).  When we compute an officer's TIG/SIG requirement for retirement we must first examine if the officer is pre DOPMA or DOPMA.  Officers in the grade of LtCol and above with a DOR prior to 15 September 1981 are considered pre DOPMA and must serve 2 years TIG before being eligible for retirement.  All other officers fall under the DOPMA law for TIG requirements.

         GRADE

REQUIREMENT
        CWO2 - CWO5      2 years

        2ndLt, 1stLt     6 months

        Capt, Maj        2 years

        LtCol – MajGen   3 years

    b.  Additional Obligated Service (par 2003.1b-d)
        (1) Service Schools.  Officers attending school under various programs or who receive special training must complete any additional service obligation incurred.  All service obligation begins upon completion of the school.  The service obligation is applicable to any officer who fails to complete any such school and will start on the date of transfer from the course.

        SCHOOL DURATION          SERVICE OBLIGATION
        20 weeks or more               2 years

        less than 20 weeks     
    1 year

        MAWTS-1 / WTI                  2 years (Weapons and      

                                       tactics Instructor(ion))

        Naval Fighter Wpns School      2 years

        Operational support aircraft   2 years

        Instructor (FRS, NATC)        2 years

        (2) Education Programs.  Officers who attend education programs such as the College Degree Program, Special Education Program, Advanced Degree, Funded Law Education Program, Excess Leave Program (LAW) or other full time, funded schooling incur additional obligated service as prescribed by the Marine Corps directive in effect at the time of their attendance.

        (3) Tuition Assistance.  Officers incur a 2 year service obligation from the date of completion of any course for which tuition assistance is provided.  

        (4) Time-on-Station (TOS).  Officers must complete 2 years on station except for those returning from overseas which incur a 1 year time on station obligation.

        (5) PCS Orders 

            (a) Officers who have been issued, or notified they will receive PCS orders may request cancellation of the orders, provided they request a retirement date on or before the 1st day of the month after the effective date of their expected arrival at the new duty station.

            (b) Officers not eligible to retire but who will be eligible within 12 months of their expected date of arrival at the new duty station may request a retirement date on the first day of the month after initial eligibility.

            (c) Officers with more than 12 months before initial eligibility for retirement will be required to execute PCS orders and complete the required minimum tour at the new duty station.

3.  WAIVERS (PAR 2003.2).  An officer requesting a waiver of any criteria must submit a written request via the chain of command to the CMC.  No unit diary action is required.  Requests must be based upon hardship or humanitarian considerations in accordance with paragraph 6407 of the Separations Manual.  CMC is the approving authority for all waivers except for TIG waivers, which must be approved by the Secretary of the Navy.  Also, an opportunity for civilian employment does not warrant waiver of any service obligation criteria.  

4.  SUBMISSION OF REQUEST (PAR 2004)    

    a.  The page 11 OQR/SRB entry is no longer required per MARADMIN 023/98.

    b.  Have the officer read and sign the pre-application checklist found in Appendix J of the Separations Manual.

    c.  If the effective date of the request is within the 4-14 month window report the request via the unit diary.

5.  RESIGNATIONS CRITERIA (PAR 5002).  Officers who submit for resignation may expect a favorable response provided they fulfill the following requirements:

    a.  Service Agreement (par 5002.2b).  Completion of the period of active service as prescribed in the officer’s service agreement.

    b.  Flight / AOCP Agreements (par 5002.2c & h).  Completion of the period of service specified in the officer's flight training agreement.  For example there is usually a 6 year active service obligation for helicopter pilots and an 8 year obligation for jet pilots.  This obligation begins from date of earning wings.

    c.  Service Schools (par 5002.2d&e).  Completion of the period of service after attending a service school.  When an officer attends a course of instruction that is 20 weeks or more in duration he incurs a 24 month service obligation.  This obligation is also applicable to officers who enter but do NOT complete the service school.  The service requirement commences on the date the officer is transferred from the course. Officers attending schools less than 19 weeks incur a 12 month service obligation. In the case of an officer completing  training  on any of the following, will incur 24 months active duty service upon completion of the course;  training as an instructor at a Fleet Readiness Squadron (FRS), or in the Naval Aviation Training Command (NATC), or completion of the Weapons Tactics Instructor Course or Naval Fighter Weapons School (Top Gun) or, 24 months active duty service is required upon completion of the course.

    d.  Funded Programs (par 5002.2f).  Completion of the service requirement prescribed in the applicable Marine Corps directive in effect at the time of the  officer’s selection for any funded programs, i.e. College Degree Program.

    e.  Tuition Assistance (par 5002.2g).  Completing 24 months on active duty after completing a course for which Tuition Assistance was used.

    f.  Acceptance of a Reserve Commission (par 5002.2h).  Officers who have not completed their initial period of obligated service (6 or 8 years) must agree to serve in the Reserve component until they have met their service obligation.

    g.  Resignation Requests Disapproved (par 5002.3).  Officer resignations will not be recommended for approval if:            

        (1) the officer has been issued or notified that he/she will be issued PCS orders prior to the date of the officer's request.  Officers who are issued or notified that they will be issued PCS orders and are otherwise eligible for resignation prior to the estimated date of arrival at the new duty station may request cancellation of orders but must also request resignation.  The requested date of resignation must be no later than the last day of the month of the estimated date of arrival at the new duty station (par 5002.3a).

        (2) the officer is assigned to a unit located in CONUS that is scheduled to deploy outside its immediate geographical location in excess of 90 days submits a request for resignation within 4 months (9 months if deployment is on a carrier) of the deployment commencing (par 5002.3b).

        (3) the officer is serving overseas and desires separation prior to the completion of the minimum tour length (par 5002.3c).

        (4) the officer has not served a minimum of 2 years at the current CONUS duty station; officers returning from overseas incur a 1 year minimum time on station requirement (pars 5002.3d & 5002.4c).

        (5) the officer submits a request for resignation prior to completing 2 years from the date of augmentation.  When an officer is augmented into the regular Marine Corps he/she incurs a 2 year service obligation (par 5002.3f).

6.  RESIGNATION WAIVERS (PAR 5002.5).  When an officer requests a waiver of any of the resignation criteria he/she must justify in writing the request on the grounds of undue hardship, refer to paragraph 6407 of the Separations Manual for detailed instructions on hardship separations.

7.  SUBMISSION OF RESIGNATION REQUEST (PAR 5003.1-5) 

    a.  Make appropriate page 11 entry. 

    b.  If the officer's effective resignation date is within the 4-14 month window report the request on the unit diary.

    c.  Any requests that require a waiver or when an officer requests a reserve commission but is not recommended for one by the Commanding Officer the request for resignation must be submitted by letter via the chain of command to the CMC.  Do not submit these requests via unit diary.

8.  WITHDRAWAL OF RESIGNATION REQUESTS (PAR 5004.2)
    a.  If an officer desires to withdraw a resignation, a written request must be submitted to the Secretary of the Navy via the CMC and the chain of command any time prior to 45 days from the effective date of the resignation or commencement of separation leave.

    b.  The request must contain the reason why the officer desires to remain on active duty.  

    c.  The officer's immediate commanding officer will include in the forwarding endorsement a specific recommendation concerning the withdrawal of resignation and, if retention is recommended, explain why the officer's services are needed.

9.  ENLISTED RETIREMENT (PAR 7003.1) / TR TO THE FMCR (PAR 7004.1).  An enlisted Marine serving in the regular Marine Corps who has completed 30 years or more of active service shall be retired. Enlisted Marines transfer to the FMCR after 20 years of active service.

10.  CRITERIA FOR TRANSFER TO THE FMCR (PAR 7004)
    a.  PCS Orders (par 7004.3).  Marines who have been issued or notified they will receive PCS orders may request cancellation of the orders provided they also submit a request for transfer to the FMCR.  Marines eligible to transfer to the FMCR may request a date on or before the last day of the month after the effective date of their expected arrival at the new duty station.  

    b.  Time-in-Grade (TIG) / Service-In-Grade (SIG) (par 7004.5).  Marines in the grade of Gunnery Sergeant or above, must serve 2 years in their current grade prior to transfer to the FMCR.

    c.  Time-on-Station (TOS) (par 7004.6).  Marines must serve 2 years time on station if reporting from a CONUS command and 1 year time on station if their last duty station was overseas.

    d.  Education Programs (par 7004.7).  Marines who have attended a military or civilian course lasting 20 weeks or more must serve 24 months of active duty upon completion of the course while schools that are 19 weeks or less in duration require a 12 month service obligation.

11.  WAIVERS (PAR 7004.8).  A Marine requesting waiver of any of the eligibility requirements for transfer to the FMCR must submit a written request via the chain of command with justification and endorsements to the CMC.  The request must be of a hardship or humanitarian nature in accordance with paragraph 6407.  No unit diary action is required.

12.  APPLICATION FOR RETIREMENT OR TR FMCR (PAR 7005.1-4)
    a.  In accordance with MARADMIN 023/98 the page 11 SRB/OQR entry is no longer required. 

    b.  The Marine should read and sign the pre-application checklist found in Appendix J of the Separations Manual.  

    c.  If the effective date of the transfer to the FMCR/retirement is within the 4-14 month window, report the request via unit diary entry.

13.  ELIGIBILITY STATUS CHANGES AFTER SUBMISSION (PAR 7005.6).  Once the request for retirement/transfer to the FMCR has been submitted, immediately notify CMC (MMSR-2) by message if the Marine is:

    a.  found not physically qualified

    b.  deceased

    c.  reassigned

    d.  promoted or selected 

    e.  processed for disciplinary action

    f.  lost time (include number of days and reason)

14.  MODIFICATION / CANCELLATION OF REQUESTS (PAR 7005.8).  Requests to modify a retirement/transfer to the FMCR must be submitted to CMC not later than 45 days prior to the effective date.  Approval of the request will be based on the following criteria:

    a.  bona fide humanitarian or hardship circumstance exists.

    b.  a critical need exists for the Marine’s grade and MOS, which cannot be reasonably filled through the normal promotion process.

  c.  needs of the service.

  d.  ECFC considerations;

  e.  Requests for cancellation require the CMC to consider the relative strength of the Marines MOS.

15.  VERIFYING RECEIPT / STATUS OF REQUESTS VIA MCTFS (PAR 7007.1-5).  Approval and/or status verification for all retirements, resignations and transfers to the FMCR can be viewed via MCTFS.  There is no need to call CMC concerning the status of a request.

16.  RETIREMENT/TRANSFER TO THE FMCR ORDERS (PAR 7008.1-5).  Once the retirement/transfer to the FMCR is approved CMC will mail appropriate documents  (letter from the President, Commandant, SgtMaj of the Marine Corps, etc) to the command for delivery to the member at an appropriate ceremony.  The responsible order writing unit will issue retirement/transfer to the FMCR orders.

17.  SURVIVOR BENEFIT PLAN (SBP).  Specific details of SBP are covered in MCO P1741.11.  The purpose of SBP is to provide monthly income for survivors of military retirees.  In other words, SBP replaces retired pay when a member dies.  A Marine must make a decision concerning SBP prior to retiring.  

    a.  DD Form 2656 (par 7005.4b).  The DD Form 2656 is the form that DFAS Cleveland uses to start a Marine’s retired/retainer pay.  Prior to the DD Form 2656 being forwarded to DFAS the Marine must make an election concerning SBP.  If the Marine fails to make an election he will be enrolled in SBP with full coverage.  If a married Marine elects any coverage other than full the Marine’s spouse must concur.  The IRAM gives specific details concerning notification of the spouse if personal counseling is not feasible and processing of the DD Form 2656.  The DD Form 2656 must be forwarded to DFAS at least 30 days prior to the effective date of retirement/transfer to the FMCR.

    b.  Required counseling concerning SBP (MCO P1741.11, page 1-3).  Marines are required to be counseled concerning SBP in their 18th year of service and again 60 days before retirement.  The required page 11 entries are included in the IRAM.  One way to ensure that all required Marines receive counseling/information concerning SBP would be to conduct a PME for all SNCOs and Officers.  The 60 day counseling requirement should be met by one on one counseling since every retiring/transfer FMCR Marine is required to complete a DD Form 2656 and make an SBP election.

    c.  How does SBP work? (MCO P1741.11, page 4-3)
        (1) If a Marine elects SBP at the maximum amount his survivor will receive 55% of his retired pay per month until age 62 then 35% at age 65.

        (2) If a Marine elects a minimum base amount of $300 his survivor would receive $300 per month. 

        (3) A Marine may elect any dollar amount between the minimum and maximum base amounts.

18.  RETIREMENT CEREMONY/FLAG  (page 1-29 par 1012.1-7).  Effective 1 October 1998 the Commandant directed that Commanders present every Marine who retire/transfer to the FMCR a United States flag. 

REFERENCES:  MCO P1000.6, MCO P1070.12, MCO P1080.20, MCO P1080.40, MCO P1741.11, MCO P1900.16.
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