CA0602

Oct 02

                                                                                                                                           CA0602

                                                          Oct 02 


UNITED STATES MARINE CORPS

PERSONNEL ADMINISTRATION SCHOOL

MARINE CORPS COMBAT SERVICE SUPPORT SCHOOLS

TRAINING COMMAND

PSC BOX 20041

CAMP LEJEUNE, NC 28542-0041

                                                         CA0602

                                                         Oct 02

STUDENT OUTLINE
PERSONNEL ORDERS
TERMINAL LEARNING OBJECTIVES
1.  Given the references and a situation requiring personnel orders, verify preparation of personnel orders, per the references.  (0193.06.02)

2.  Given the references, a situation requiring TAD orders and the appropriate paperwork associated with TAD orders, verify Temporary Additional Duty (TAD) orders preparation, per the references.  (0193.06.03) 

ENABLING LEARNING OBJECTIVES
1.  With the aid of references, define the term Permanent Change of Assignment (PCA) orders, in accordance with the references.  (0193.06.02a)

2.  With the aid of references and given a PCA situation, define the exception to the "no cost" entitlement, in accordance with the references.  (0193.06.02b)

3.  With the aid of references and given a PCA situation, determine who is responsible for funding the local move when authorized, in accordance with the references.  (0193.06.02c)

4.  With the aid of references, define the term Permanent Change of Station (PCS) orders, in accordance with the references.  (0193.06.02d)

5.  With the aid of references and given a PCSO related to CONUS to CONUS with programmed errors/omissions, edit the PCSO, in accordance with the references.  (0193.06.02e)

6.  With the aid of references and given PCSO scenarios related to CONUS to CONUS appropriation data, cite the correct appropriation data for each scenario, in accordance with the references.  (0193.06.02f)

7.  With the aid of references and given PCSO scenarios related to CONUS to overseas duty stations, determine the minimum obligated service requirement to execute PCSO, in accordance with the references.  (0193.06.02g)

8.  With the aid of references and given PCSO scenarios related to CONUS to overseas duty stations, determine the prescribed tour lengths, in accordance with the references.  (0193.06.02h)

9.  With the aid of references and given PCSO scenarios related to CONUS to overseas duty stations accompanied by family members, determine the administrative requirements, in accordance with the references.  (0193.06.02i)

10.  With the aid of references and given assignment to drill instructor duty situations involving minimum obligated service requirements, cite the rule(s) that apply(ies) to the situations, in accordance with the references.  (0193.06.02j)

11.  With the aid of references and given assignment to recruiting duty situations involving minimum obligated service requirements, cite the rule(s) that apply(ies) to the situations, in accordance with the references.  (0193.06.02k)

12.  With the aid of references and given assignment to Marine Security Guard (MSG) situations involving minimum obligated service requirements, cite the rule(s) that apply(ies) to the situations, in accordance with the references.  (0193.06.02j)

13.  With the aid of references and given assignment to Inspector-Instructor duty (I&I) situations involving minimum obligated service requirements, cite the rule(s) that apply(ies) to the situations, in accordance with the references.  (0193.06.02k)

14.  With the aid of references and given special assignment scenarios related to minimum obligated service requirements, determine the amount of months the member will have to reenlist/extend to meet the obligated service requirement, in accordance with the references.  (0193.06.02n)

15.  With the aid of references, define the term Temporary Additional Duty (TAD), in accordance with the references.  (0193.06.03a)

16.  With the aid of references and given TAD order situations related to the Travel Category Code (TCC), assign the 

appropriate TCC for each situation, in accordance with the references.  (0193.06.03b)

17.  With the aid of references, define the two types of TAD orders, in accordance with the references.  (0193.06.03c)

18.  With the aid of references and given TAD orders with programmed errors/omissions, edit the TAD orders, in accordance with the references.  (0193.06.03d)

19.  With the aid of references, define the term Permissive Temporary Additional Duty (PTAD), in accordance with the references.  (0193.06.03e)

20.  With the aid of references, list the five examples of authorized PTAD, in accordance with the references.  (0193.06.03f)  

21.  With the aid of references, and given a situation related to PTAD, cite the paragraph number that states the mandatory paragraphs that must be included in all PTAD orders, in accordance with the references.  (0193.06.03g)

BODY
1.  ASSIGNMENT CRITERIA  

    a.  Qualified volunteer.

    b.  The Marine's preference.

    c.  The Marine's capabilities/qualifications.

    d.  The impact of the assignment on the Marine's career development.

    e.  The recommendations of reporting seniors.

    f.  The possibility of personal hardship.

    g.  TOS/obligated service.

    h.  Assignment made regardless of race, creed, gender.

2.  DUTY STATION PREFERENCE
    a.  Fitness reports.

    b.  Unit diary (MCTFS).

    c.  Official correspondence.

3.  JOINT HOUSEHOLD
    a.  In close proximity.

    b.  Not to exceed 50 miles.

    c.  AA form considered for both members.

4.  PERMANENT CHANGE OF ASSIGNMENT
    (a) Criteria
         (1) Close proximity.

         (2) Intra-command transfer.

         (3) No proceed, delay, or travel.

         (4) No appropriation data.

         (5) No authority to move household.

         (6) No entitlement to travel allowance.  

    (b) Exception to rule
         (1) Commanding Officer.

         (2) No lower than 0-5.

         (3) Gaining command.

5.  PERMANENT CHANGE OF STATION
    a.  Assignment, detail, transfer.

    b.  Not TAD, no return.

    c.  Movement of HHG.

    d.  Proceed, delay, travel.

    e.  Per Diem.

    f.  DLA, TLA, TLE.

6.  AUTHORIZED FORMS OF ORDERS
    a.  Written Orders.

    b.  Verbal Orders.

    c.  Telephonic Orders.

    d.  Endorsement on Message.

7.  CIRCUITOUS TRAVEL
    a.  Travel via circuitous route.

    b.  Normally with overseas orders.

    c.  CMC approval, no need for G-2.

    d.  Sufficient funds to defray cost.

    e.  Sufficient leave to cover period.

8.  DATE OF DETACHMENT
    a.  Hereby detached.

    b.  When directed.

    c.  On or about.

    d.  Detach on.

    e.  Upon completion of DUINS.

    f.  Upon discharge from treatment.

    g.  On such date as Commander may designate.

    h.  Date designated.

    i.  Upon reporting of your relief.

9.  REPORTING DATE
    a.  Report by.

    b.  Report on.

    c.  Reporting by ----- not before -----.

    d.  Transfer without delay.

    e.  Transfer immediately.

10.  MODIFICATION
    a.  Prior approval from issuing commander.

    b.  Approval by CMC.

    c.  The original command is junior.

11.  PROCEED ELIGIBILITY REQUIREMENTS
    a.  Officers (with/without dependents).

    b.  Enlisted (Corporal over 2 years, with/without dependents).

    c.  Enlisted (Corporal under 2 years, with depn prior to effective date of orders).

    d.  In conjunction with COT.

12.  PARAGRAPHS (CONUS TO CONUS)
    a.  Name

    b.  First paragraph - Detached, directed, date, place (MCC).

    c.  Last paragraph - Appropriation data.

    d.  Dependent paragraph.

    e.  Mode of transportation/personal baggage and firearms (overseas specific).

    f.  Delay enroute.

    g.  Five working days.

    h.  Information for family.

    i.  The use of more than one POC.

    j.  Leave location.

    k.  Rental/lease agreement (housing office).

    l.  TLA/TLE (if applicable).

    m.  Tricare statement (MARADMIN 049/91).

13.  OVERSEAS ASSIGNMENTS
    a.  Prior to detachment, Marine must be medically and dentally qualified.

    b.  Notify CMC with 5 days if not qualified.

    c.  CO cannot waive requirement for overseas screening.

14.  TWO TYPES OF UNACCOMPANIED TOURS
    a.  Unaccompanied.

        (1) Members authorized.

        (2) Marines assigned to accompanied orders, but elect otherwise.

    b.  Dependents restricted, family members not authorized.

15.  ASSIGNMENT POLICY
    a.  Dependents restricted - 12 months.

    b.  Unaccompanied tours - 24 months.

    c.  Accompanied tours - 36 months.

16.  OVERSEAS TOURS
    a.  Tour commences when Marine departs CONUS.

    b.  Minimum days required to receive credit - 9 months/270 days.

    c.  Tours is considered complete on the day of return to CONUS.

17.  ACCOMPANIED TOURS PREREQUISITES
    a.  Commanding Officer will ensure:

        (1) Family members are screened for physical and mental fitness.

        (2) Facilities are available for family with special needs.

    b.  Families must be endorsed as Command Sponsored prior to detachment and meet the following criteria:

        (1) Accompanied tour is authorized.

        (2) Marine has obligated service.

        (3) Authorized to have family at location.

        (4) Marine has not elected unaccompanied tour.

        (5) Family has been screen as suitable.

18.  PARAGRAPHS (CONUS TO OCONUS)
    a.  Area clearance/depn transportation.

    b.  Immunization.

    c.  Passports/Visas.

    d.  Increase HHG.

    e.  Portcall information.

    f.  Baggage and firearms/excess baggage.

19.  TEMPORARY ADDITIONAL DUTY
    a.  Definition.

    b.  Preparation.

    c.  Travel Category Code.

    d.  Preparation of TAD orders format:

        (1) Standard letter.

        (2) NAVPERS 1320/16.

        (3) DD Form 1610.

    e.  Directed. 

    f.  Permissive.

20.  REQUIRED PARAGRAPHS
    a.  Messing/Quarters.

    b.  Miscellaneous expenses (rental car, registration fee, etc.).

    c.  Amount of authorized advance.

    d.  Frequent/Nonfrequent traveler.

    e.  Waivers.

    f.  Submit travel claim within 5 working days.

    g.  GTCC statement.

    h.  Tricare statement.

21.  TEXT OF THE ORDER
    a.  Proceed on or about.

    b.  Places to be visited (in order, number of days).

    c.  Government quarters/Nonavailability.

    d.  Travel Category Codes.

    e.  Return to PDS and resume regular duties.

    f.  Per Diem.

    g.  Inoculations.  

22.  PERMISSIVE TAD

    a.  Authorize or permit.

    b.  Not required to report.

    c.  Special instructions.

    d.  No appropriation data.

    e.  Paragraphs.

    f.  An alternate of deciding to undertake expense.

    g.  Special paragraphs.

23.  SPECIAL ASSIGNMENTS
    a.  Drill Instructor
        (1) Tour length - 36 months.

        (2) Obligated service - 2 years upon completion of school.

        (3) Appendices A & F.

    b.  Recruiter
        (1) Tour length - 36 months.

        (2) Obligated service - 2 years upon completion of school.

        (3) Appendices B & F.

    c.  Marine Security Guard
        (1) Tour length 

            (a) SNCOs - 36 months (18 at 2).

            (b) Sgt/below - 30 months (15 at 2).

        (2) Obligated service 

            (a) SNCOS - 39 months upon reporting to school.

            (b) Sgt/below - 32 months upon reporting to school.

        (3) Appendices C & H.

    d.  Independent Duty
        (1) Tour length - 36 months.

        (2) Obligated service - 3 years upon reporting.

        (3) Appendix E.
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