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STUDENT OUTLINE
MILITARY AWARDS/DECORATIONS

1. LEARNING OBJECTIVES

    a.  TERMINAL LEARNING OBJECTIVE.  Given the references and award/decoration recommendations, process recommendations for awards/decorations per MCO 1650.19, MCO 1070.12 and SECNAVINST 1650.1.  (0180.05.06)

    b.  ENABLING LEARNING OBJECTIVES
        (1) With the aid of references, determine who is authorized to approve Navy and Marine Corps Commendation Medals, in accordance with the references.  (0180.05.06g)

        (2) With the aid of references, determine the commanders authorized to approve Navy and Marine Corps Achievement Medals, in accordance with the references.  (0180.05.06f)

        (3) With the aid of references, determine who may originate an award recommendation, in accordance with the references.  (0180.05.06e)

        (4) With the aid of references, list the five types of awards that the Marine Corps uses to recognize exceptional performance, in accordance with the references.  (0180.05.06b)  

        (5) With the aid of references, list the three parts of a proposed citation, in accordance with the references.  (0180.05.06d)    

        (6) With the aid of references, list the five actions an awarding authority may take on an award recommendation, in accordance with the references.  (0180.05.06a)    

        (7) With the aid of references, list the two types of award recommendations that should include eyewitness statements, in accordance with the references.  (0180.05.06c)

        (8) With the aid of references, determine how unit awards will be submitted, in accordance with the references.  (0180.05.06h)

        (9) With the aid of references, determine what will be included in preparation of unit awards, in accordance with the references.  (0180.05.06i)

        (10) With the aid of references, given an awards scenario and blank OPNAV 1650/3, draft the OPNAV 1650/3, in accordance with the references.  (0180.05.06j)

2.  AWARDING AUTHORITY
    a.  All commanders in the grade of ______________ _______________ and above may award the Navy and Marine Corps Commendation Medal.  

    b. The ability to award the Navy and Marine Corps Achievement Medal is restricted to squadron and battalion commanders.  

3.  ORIGINATOR OF RECOMMENDATIONS
    a.  Recommendations may originate with the Marine's ____________ ____________ or other seniors who have knowledge of the act, achievement, or service, which may warrant such award.  

    b.  Recommendations for personnel assigned to Marine Corps commands will be sent via the appropriate chain of commander who has the authority to approve the award.

    c.  Commanders in the chain of command may recommend a lower award than that originally recommended, but such commands ________ _______ ____________ a lower award and stop further transmittal of the recommendation. 

    d.  Commanders in the chain of command may not stop an award and return it to the originator simply because they don't agree that a Marine is deserving of an award.  The recommendation must be forwarded to the commander who has the ________________ to approve the award originally recommended.

4.  TYPES OF AWARDS (Recognizing the Marines)

    a.  Certificates of Commendation (NAVMC 10631)
        (1) May be issued by any general officer and commanders who have the authority to approve the ______________________.

        (2) Certificates may be issued to civilians who are serving with the Marine Corps.

        (3) In those cases that a CMC Certificate of Commendation is appropriate, the recommendation will be submitted to the CMC (MHM) on OPNAV 1650/3 with a proposed citation.  

    b.  Meritorious Mast.  In cases where the performance of an enlisted Marine is considered noteworthy or commendable beyond the normal duty requirement of duty or the Marine demonstrates exceptional industry, judgment, or initiative, the senior person who has observed the Marine’s performance will make a report to the Marine’s commander.  Commanders will use the Meritorious Mast (NAVMC 10935) form, which is available through regular supply channels.

    c.  Letter of Appreciation.  Any officer senior to the Marine whose performance is considered noteworthy beyond the usual requirements of duty may issue a Letter of Appreciation.

    d.  Commendatory Correspondence
        (1) When ___________________ correspondence is received by CMC, it will be immediately forwarded to the Marine’s commander.

        (2) The commanding officer receiving the commendatory correspondence on a Marine should take appropriate action to recognize the Marine’s achievements.  If the ______________ _____________ feels the achievement stated in the commendatory correspondence warrants a re-write into a meritorious mast, certificate of commendation, or personal award recommendation, it will be processed and filed in the OMPF.

    e.  Delegated (Personal) Awards  

        (1) 1650/3

        (2) Proposed Citation

        (3) Summary of Action (SOA)

5.  PROPOSED CITATION

    a.  The _____________ _________________, which is a condensation of the required summary of action, must accompany the recommendation.  The summary of action and the proposed citation must agree as to the times, dates, and other specifics that are mentioned in both.  The following are some important points regarding the proposed citation:

        (1) The information must be factual.

        (2) The information ______________ contain classified information.

        (3) The information must be adaptable for publication by the news media.

    b.  The proposed citation consists of __________ basic parts and they are:

        (1) The Opening Sentence.  This is a standard phrase describing the:

            (a) Degree of meritorious/heroic service.

            (b) The duty assignment of the individual.

            (c) _________________ dates of service on which the recommendation is based.

        (2) Statement of Heroic/Meritorious Achievement or Service.  This portion provides the following information:

            (a) Identifies the individual by name.

            (b) Describes the duty assignment.

            (c) Accomplishments.

            (d) Outstanding personal attributes displayed by the individual.

            (e) Additionally, the description of the achievement must clearly reflect that the individual is justified in receiving the award recommended.

        (3) Commendatory Remarks.  This portion states that the "outstanding attributes" mentioned or implied in the statement of heroic/meritorious achievement or service, reflect great credit on the individual and were in keeping with the highest traditions of the U.S. Naval Service.                

6.  SUMMARY OF ACTION.  Block 25 of the 1650/3 contains a space for the summary of action.  The importance of the information contained in the summary of action cannot be overemphasized.  The final disposition of an award recommendation is based on the justification/information contained in this block.  There are 

____________ things you must be concerned with when construction the summary of action and they are:

    a.  Avoid Generalities.  _____ _____________ in the write up.  Do not state that the individual works an average of 12 hours a day, four to five days a week.

    b.  Avoid                 Use of Superlatives.  Do not confuse the issue with a play of words.  If something can be conveyed effectively in 10 words, then do not try to dress it up in 20 words.

    c.  Be Objective.  Give specific examples of the performance and manner of accomplishing it together with the results of the benefits derived.  This will automatically make the drafter avoid generalities and it gives the reviewers a good picture of what the individual actually did to merit the award recommendation.

7.  FIVE ACTIONS OF AN AWARDING AUTHORITY

    a.  Approve the award.

    b.  Approve a lower award.

    c.  Disapprove the award.

    d.  Approve a higher award, if empowered to do so, or recommend a higher award to the appropriate awarding authority.

    e.  Return the recommendation for further clarification or justification.

8.  STATEMENT OF EYEWITNESSES.  There are two groups of award recommendations, which should include eyewitness statements.  These two groups are:

     a.  Any recommendation for combat awards.

     b.  Recommendations for awards involving "life saving acts".

9.  UNIT AWARDS

    a.  Unit awards recognize an entire ___________________ for:

        (1) Outstanding heroism or achievement performed during war.

        (2) International tension.

        (3) National emergencies.

        (4) Extraordinary situations that involve national interests.

    b.  PREPARATION OF UNIT AWARD RECOMMENDATIONS.  Recommendations for the PUC, NUC, MUC will be prepared in __________ _________ to include:

        (1) A narrative justification.

        (2) A complete list of all units recommended.

        (3) An estimate of the total number of personnel who would be eligible.

        (4) An ___________________ proposed citation.

        (5) Summary of the recommendation (for PUC's only).

    c.  UNIT AWARD TIME LIMITATIONS
        (1) There are _____________ unit awards that have time limitations on them and they are:

            (a) Presidential Unit Citation.

            (b) Navy Unit Commendation.

            (c) Meritorious Unit Commendation.

        (2) Recommendations for the unit awards must be submitted within 3 years from the date of the action or service and the award must be made within 5 years.
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