UN TED STATES MAR NE QORPS
Logi stics (perati ons School
Mari ne Qorps Gonbat Servi ce Support School s
Trai ni ng Cormand
PSC Box 20041
Canp Lejeune, North Carolina 28542- 0041

MMOC 2402

STUEENT QJTLI NE

CPERATCR TESTI NG AND LI CENS NG

LEARNI NG OBJECTI VES:

1. Termnal Learning (bjectives: Qven the reference naterial and conpl et ed
not or transport operational forns and records, inspect operational forns and
records for discrepancies, per MO 11240. 66, TM 11240.15/3, and TM4700- 15/ 1.
(3510.1. 1)

2. Enabling Learning (b ectives: Qven the reference naterial and conpl et ed
notor transport operational forns and records wth di screpancies, per T™™
4700-15/1, audit the:

a. Application for Gvernnent Vehicle perator’s Permt (NAVWC 10964).
(3510.1. 1d

b. US Gvernnent Mtor Vehicle perator’s Permit (G 346) (3510. 1. 1le)

c. US Gvernnent Mtor \Vehicle (perator’s Identification Card (D
Form518). (3510. 1. 1f)

d Physical FAtness Inquiry for Mtor Vehicle Qperator’s (SF 345).
(3510. 1. 1g)

QUJTLI NE

1. TYPES G- PHRM TS AND SPEA AL REQJ REMENTS

a. There are two basic types of permts that nay be issued to equi pnent
operators; learner's permts and standard permts.

(1) The learner's permt is issued to personnel undergoi ng traini ng
toqualify for either aninitial GF 346, or to upgrade driving
qualifications. The permt is valid for driving only when the hol der is
acconpani ed by a driver who is qualified to operate that type of equi pnent
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and possesses the special qualifications for which the learner's permt was
i ssued.

(2) The standard permt is issued to all full-tine, part-tine, or
additional -duty drivers. Restrictions are indicated on the back of the G
346 at the tine of issue. The followng restrictions wll cover Mrine Qorps
requi renent s:

(a) Corrective lens required.
(b) Hearing aid required.

(3) There are also four other types of permts addressed i n MO
11244.66. These additional permts can only be issued if the individual has
the basic standard permt.

(a) Extended permts are authorized for personnel on
i ndependent duty. Avalid GF 346 nay have the expiration date extended when
the licensee is on independent duty and is unable to renew his |icense at an
establ i shed |icensing of fice.

1 Extensions are not authorized for personnel whose
current (- 346 expired prior to beginning their present tour of independent
duty.

2 Extended permts shall expire sixty days after the
schedul ed end of the individual's independent duty tour.

3 Notesting is required for an extension; however,
personnel requiring extended permts shall undergo the National Driver

Register (NCR inquiry.

(b) Interimpermts can al so be issued by district directors
to nenbers of the Marine Gorps Reserve who need to drive vehicles during
local training. Reservists who hold interimpermts nust relinquish themto
the licensing office during their next annual training duty and obtain full
(non-interim permts by undergoing the full battery of required |icensing
tests.

(c) Duplicate permts are issued to applicants whose current
CF 346 has been lost or stolen. No testing is required. License infornation
wll be taken fromthe page 11 entry in the individual's Service Record
Book/ G ficer's Qualification Record.

(d) MO 11240.66 al so makes reference to Limted Shop Wse
Qly Licenses. Those are not presently in use because they are not provi ded
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for in the Mtor \ehicle License Examners; Handbook whi ch provi des the nust
resent gui dance on |icensing procedures wthin the Mirine Gorps.

b. Gvernnent personnel, civilian and mlitary, who possess a valid
state driver's license are not required to possess an (- 346 to operate
gover nnent -owned or | eased commerci al vehicl es which are 10, 000 pounds or
| ess gross vehicl e wei ght.

c. Mlitary active duty applicants and reservists on post-nobilization
and extended active duty, |less than twenty-six years of age, nust possess
docunent ed evi dence of successful conpl etion of a Driver |nprovenent (ourse
(DQ in order to operate any governnent vehicle. dvilian governnent
personnel and reservists under twenty-six years not on extended active duty
are not required to attend D C

d dficers Dxiving. Gficers wll not drive a governnent vehicle
(commercial or tactical) except for those select billets which nay require an
officer todrive. Wen it is determned than an officer is required to be
licensed to operate a governnent vehicle, authorization for |icensing action
wll be given by the GG or district director. Any authorization for an
officer to drive governnent vehicles wll be autonatical |y resci nded upon
termnation of such duty and/or when the officer is transferred.

2. OASSHCATION G- PERMTS  Permits are classified according to the types
of equipnent the holder is qualified to operate. The two classifications are
"Gommercial " and "Tactical." There are al so special qualifications. The
classifications are defined as fol | ows:

a. onmercial. This classification authorizes the operation of
commer ci al | y desi gned vehi cl es and general purpose vehicles. This
classification authorizes the individual to operate any sedan, station wagon,
van, or commercial truck up to and including the naxi numcapacity listed on
the CF 346 and operation wth two-wheeled trailers. Anindividual is also
aut hori zed to operate equi pnent under 10,000 pounds gross weight on a valid
state driver's license.

b. Tactical. Abasic classification covering all general purpose,
tactical vehicles up to and including the stated naxi mum payl oad capacity,
i ncluding operation wth two-wheel ed trailers whose prinary mssion is
| ogistics support. Al nodels of tactical vehicles authorized will be |isted
on the OF 346 such as, Logistics Wehicle System(LVS) and the M98, M39,
MB09, and MO8 seri es.

c. Special Qualifications. The two classifications "CGomrmercial" and
"Tactical " described above do not provide sufficient detail to cover all of
the special qualifications required by many notor vehicle operators. The
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hol der nust al so be qualified in conmercial or tactical vehicles, whichever
is appropriate for the special qualification.

(1) Bus. This entry on the GF 346 under "Type \ehicle and/or
Equi pnent™ indi cates the qualification to operate all buses up to and
i ncl udi ng the passenger capacity stat ed.

(2) Truck-tractor. This entry authorizes the operation of a truck-
tractor of the design indicated by the basic classification (cormercial or
tactical), up to and including the naxi numstated haul i ng capacity. This
qualification includes the operation wth all semtrailers appropriate to the
naxi num capacity of the truck-tractor.

(3) Additional equipnent. There are occasions where it is
necessary to record an individual 's qualifications to operate a specific
nodel of equipnent. In this case, an entry will be made on the G- 346 to
reflect the specific nodel nunber of the equi prent the individual is
qualified to operate. Equipnent falling in this category are weckers,
refuel ers, dual -body articul ated vehicles, and energency vehi cl es.

(4 Special operator's qualification. The basic classifications
aut hori ze the operation of equipnent wth a two-wheel trailer. |If an
individual is to be authorized to operate vehicles wth a full trailer (four-
wheel ed), then this qualification nust be recorded on the G- 346. In
addition, any individual authorized to transport hazardous naterials or to
drive energency vehicles nust have "Medical Certificate Required" annotated
on the GF 346 under "Qher Records.”

d. Medical Examnation. Applicants for certain classifications of GF
346 nust take a detailed physical examnation. The required forns that nust
be conpl eted by the applicant and the nedi cal examner are the NAVWC 10969,
Physi cal Examnation for Mtor \ehicle (perators and the NAWC 10970, Medi cal
Examner's Certificate for Drivers.

(1) Permt classifications that require an operator to have a
conpl et e physi cal examnation are:

(a) Mehicles used to transport explosives. GCertificates for
this classification expire five years for all mlitary personnel until the
age of fifty, then every two years until the age of sixty. dvilian
personnel wll require a physical every tw years until the age of sixty and
then annual |y thereafter.

(b) Recovery vehicles, truck-tractors, buses, and the LVS
Certificates for these classifications expire two years fromthe date of the
appl i cati on.
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(c) BEmergency vehicles and operators of equi pnent that
transports hazardous naterials. Certificates for these classifications
expire one year fromthe date of the application.

(2) Al nedical certificates nust be signed by a nedical officer.

3. PREREQU S TES A\D REQJ REMENTS FCR | SSU NG THE GF 346

a. Initiation/Authorization of Licensing Action

(1) GCommanding officers shall initiate and authorize all |icensing
action by conpleting and signing Part | (block 17) of the NAWC 10964,
Application for Gvernnent Vehicle (perator's Permt. Qe copy is retai ned
for the Qs records; the applicant nust hand-carry the original and one copy
to the licensing office.

(2) Interviewng and testing requirenents wll vary for different
types of permts (new permts, renewal, and so forth).

(a) Special requirenents for recruiters, nenbers of |&
staffs, and personnel on independent duty are described in Encl osure (2) of
M3O 11240. 66.

(b) Special requirenents for civilians are described in
chapter 11 of TM 11240-15/ 3.

b. Preparation Instructions for the NAVMC 10964 ( SHON TRANSPARENCY NQ
2, NAWC 10964)

(1) Conpletion of Part | of NAMMC 10964.

(a) Bock No. 1. Enter the last, first, and mddl e nane of

the appl i cant.

(b) Bock No. 2. Enter the rank of the applicant.

(c) Bock No. 3. Enter the social security nuniber of the
appl i cant .

(d Bock No. 4. The applicants organization is entered in
this bl ock.

(e) Bock No. 5. Identify whether the applicant is a nal e
(M or fenale (F).

(f) Bock No. 6. The applicant's height in feet and i nches
is entered in this bl ock.
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(g9 Bock No. 7. Enter the applicant's weight.

(h) Bock No. 8 The color of the applicant's eyes is
entered in this bl ock.

(i) Bock No. 9. Enter the applicant's hair col or.
(j) Bock No. 10. Enter the place of birth of the applicant.

(k) Bock No. 11. Enter the nonth, day, and year of birth of
the appl i cant.

(1) Bock No. 12. The state that issued the applicant's
civilian driver's license is entered in this bl ock.

(m) Block No. 13. Enter the applicant's state driver's
| i cense nuniber .

(n) Bock No. 14. Enter the nonth, day, and year of issue of
the applicant's state driver's |icense.

(o) Bock No. 15. Enter the nonth, day, and year the
applicant's state driver's |icense expires.

(p) Bock No. 16. In this block enter the classes of civilian
vehi cl es the applicant has been authorized by his state to operate; such as,
PO/, tractor-trailer, et cetera and the tonnage, if applicabl e.

(g0 Bock No. 17. The commandi ng of fi cer of the Mrine
appl i cant or the supervisor in the case of civilian applicants nust sign and
date this bl ock.

(2) Qonpletion of Part Il of the NAWC 10964

(a) Bock No. 18, Qualification Tests. The |icense exam ner
wll conplete the results of all qualification tests by entering a check nark
() ineither the "Satisfactory" or "Ulhsatisfactory” box next to each of the
tests.

(b) Bock No. 19, Restrictions. |If no restrictions apply to
the applicant, place a check nark in the appropriate box but, if any of the
bel ow listed or other restrictions apply, enter restriction(s) in the space
pr ovi ded.

1 Qorrective lens required when operating vehicle.
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N

Hearing ai d required.

Iw

Daylight driver only.
(3) onpletion of Part 111 of the NAWC 10964

(a) B ock No. 20. Check one of the categories that apply to
the appl i cant.

1 New

2 Renew FRenewal permits nay be issued only if the
application date starts wthin the renewal period starting six nonths prior
to the expiration date and ending sixty days after the expiration date of the
applicant's Gr 346.

Tw

Upgr ade.

Dupl i cat e.

I~

(b) B ock No. 21. Check any of the classes of |icense that
apply to the applicant.

Cormmer ci al .

I=

Tacti cal .

N

[V)

Bus.

Tractor.

I~

(c) Bock No. 22. Check any of the classes of vehicles that
nay apply to the applicant.

1 Sedans/ Sation Végons

2 Trucks to Ton. Wite the vehicle tonnage in
the bl ank space.

3 Truck-Tractor to Ton. Wite the vehicle

tonnage in the bl ank space.

4 Busses to passengers. Wite the passenger
capacity in the bl ank space.
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(d) B ock No. 23. Check any of the special qualifications
that apply to the applicant.

1 Eergency vehicle.

N

Truck wth full trailer.

Semitrail er refuel er.

Tw

I~

Recovery vehi cl e.

Hazar dous nateri al s.

1ol

| [o))

Qher (Specify)

(e) Bock No. 24. The examiner wll enter the
vehi cl e/ equi pnent types the applicant is qualified to operate, such as:

MD23.

=

N

MDO8.
3 MK48/ K14/ MK17.

(f) Bock No. 25. The license examner wll enter his
signature and date to certify that the individual is qualified to operate the
vehicles listed in bl ock 24.

(g) Bock No. 26. The examner wll enter the Iicense nunber
that wll be assigned to the applicant's permt.

(hy Bock No. 27. The day, nonth, and year the permt is
issued is entered in this block by the |icense exam ner.

(i) Bock No. 28. The license examner wll enter the day,
nonth, and year the applicant's permt wll expire. Permt expiration dates
are as foll ows:

1 Newpermts and renewals w il expire four years from

the date of issue.

2 Ugrade and duplicate permts wll expire on the
expiration date given on the applicable current G- 346 or as outlined in
their SRB

3 Learner's permts shoul d expire no nore than six
nonths fromthe date of issue.
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(j) Block No. 29. The licensing officer wll affix his
signature and date this block at the sane tine the GF 346 i s signed.

(4 Conpletion of Part 1V of NAWC 10964, "Recording Action" B ock
No. 30. The commanding officer or his designee wll, after all page 11
entries are conplete, affix his signature and the date in this bl ock.

4. PREPARATION CF THE CF 345, PHYS CAL FH TNESS | NQJ RY FCR MOTCR VEH OLE
CPERATARS

a. Conpletion of the Physical FHtness Inquiry For Mtor \ehicle
(perators, OF 345. The information that nust be entered in the upper portion
of the OF 345 is self-explanatory and therefore, | wll not cover it.

b. The Reviewand Certification Section of the G- 345 is used if the
Iicense examner refers the applicant to a nedical officer for further
nedi cal eval uation. Applicants for the followng classifications of a CF 346
nust take a detail ed physical examnati on:

(1) Al mlitary personnel engaged in the handl ing of expl osives
and expl osi ve devi ces shal | be given a physical every five years until the
age of fifty, then every two years until age sixty, when examnations wll be
conducted annual ly. Qvilians shall be given exanminations every two years
until the age of sixty, after which they shall be given an annual
exam nat i on.

(2) Weckers, truck-tractor, LVS and bus operators nust have a
physi cal examnation every two years.

(3) Energency vehicle operators and operators of equi pnent that
transport hazardous material nust have a physical examnation once every
year .

c. The license examner wll require all other applicants to take a
physi cal examnation if they check "Yes" to any of the itens in section No. 6
of the OF 345. Physical screening al so requires the examner to be alert for
factors not specifically addressed on the G- 345. The applicant shoul d al so
be referred to a nedical examner if he shows any signs of synptons of the
fol | ow ng:

(1) Trenors. An applicant who shakes badly cannot properly operate
a vehicle's control s.

(2) Siff joints, anputation, or deformties. These conditions
constitute inpairnent of nobility or range of notion.
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(3) Lack of coordination. A lack of coordination nay sonetines be
an indication of psychol ogi cal disturbance or a degenerative physical
il ness.

5. PREPARATI ON G- THE REQUEST FCR NATI ONAL DR VER REQ STER SEARCH

a. Hstory, Weful ness, and Search Techni ques of the NDR

(1) The National Driver Register (NDR is an agency established by
public | awand nai ntained by the National Traffic Safety Admnistration, US
Departnent of Transportation. The NCR provides a central driver record
identification facility contai ning the nanes of drivers whose |icenses have
been deni ed, suspended, or revoked for a period dati ng back a nunber of
years, depending on the severity of the offense. A though the NDR was
originally established to assist only the states in obtaining all adverse
records available on a licensed applicant, the service has now been expanded
and nade avail abl e to federal agencies as well.

(2) Experience has shown that when there are no provisions for
determining an individual's past driving record, the GF 346 w il sonetines be
i ssued to Marines who have denonstrated poor driving habits. |1n addition,
the OF 346 may be issued to Marines whose driving |icenses are currently
suspended by state |icensing agenci es because of serious traffic violations.
Both practices violate Marine Gorps requirenents, and both may be avoi ded by
using the NCRas a driving history infornation source.

(3) Wen a state agency w thdraws, suspends, revokes, or denies a
driver's license to an applicant, it reports the applicant's nane and ot her
identifying data to the NOR The NOCR holds this infornation in its conputer
banks indefinitely. Wen an individual applies for a driver's license in any
state, or applies for an G- 346, the NOR searches its data banks to determne
if the ind vidual has had his |icense wthdrann. Wen a probable "match" is
nade, the NCRimmedi ately forwards this information to the state or federal
agency where the individual has applied for a newlicense. BEvenif no
imedi ate "natch" is nade, the NDR nakes biweekly searches, called "del ayed
searches", for up to three nonths. This is done because there nay be a tine
lag between the tine the violator is charged with an offense and the tine
their driving privilege is wthdrawn. (

b. Gonpl etion of the NDR Request

(1) The license examner nust conpl ete the request for a NCR
background check. The infornmation required by the NOR for the file check can
be taken fromthe applicant's conpl eted NAMMC 10964.
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(2) The request for a file check by the NCRw Il be typed on
standard |l etterhead paper and dated. The request for a file check wll be
conpl eted as fol | ows:

(a) Inthe top left hand corner the examiner wll enter the
licensing office code, point of contact, and the phone and FAX nunbers for
the licensing office.

(b) Under that infornmation in the center of the page the
examner wll enter "A NATIONAL DR VER REQ STER H LE GEXK | S REQUESTED FCR
THE FOLLOVNG | NDV DUAL(S): "

(c) The applicant's nane, first, last, and mddle initial is
entered in the first col um.

(d) Next enter the applicant’'s social security nunber.
(e) The applicant's date of birth; as such, YYMMD

(f) Nowenter the applicant's height, weight, color of eyes,
and sex.

(g0 Hnally, enter the applicant's state driver's |icense
nunber and state; e.g., XXOXXXK st at e.

(3) Qe the NCRrequest is conpleted, the Iicense examner w |
nail the NDRrequest to the National Driver Register, National H ghway
Traffic Safety Admnistration, US Departnent of Transportation, Véshi ngton,
D C 20590. Batching requests is encouraged vice separate single requests.

c. The NDRw Il reply totheinquiry only if it finds a probabl e natch
bet ween the applicant and a driver who has had his |icense wthdrawn or
denied by a state licensing authority.

(1) S nce such reports shoul d occur only in a mninumof cases, the
processing of the OF 346 for the individual wll be continued. Any NOR
reports should arrive wthin twenty days after aninquiry is sent.

(2) If noreport arrives wthin a period of twenty days, the
examner nay assune that the applicant has a clear record. A del ayed search
by the NOR nay result in an adverse report as late as three nonths after the
initial inquiry.

d Al NCRreplies wll arrive on DOI FormHs 1054, NDR Report of
Inquiry Searched. Such reports will not always require your |icensing office
to take any specific action. dvilian driver |icenses may be w thdrawn or
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denied for a variety of reasons; however, because of the unique operational
needs of the Marrine Gorps, not all such wthdrawals or denials are consi dered
adverse or unfavorabl e enough to restrict an applicant fromperformng his
prescribed mlitary driving duties. To be considered adverse, the reported
reason nust constitute at |east one of the fol | ow ng:

(1) Bvidence of reckless or willful disregard for the welfare or
safety of the public.

(2) Evidence of extrenely poor driving patterns naking the
i ndividual a "high-risk" driver.

(3) BEvidence of extrene irresponsibility.

e. Wen an NCRreport arrives, the licensing office bases its actions on
the NDRreport itself, on subsequent state clarification of wthdrawal
reasons or applicant eligibility dates, and on the total nunber of adverse
reports accumul ated by the applicant.

(1) Mrine Gorps policy is to avoid autonatic disqualification of
an appl i cant whatever his driving history nay be, provided he has a valid
driver's license fromany legitimate civil |icensing authority.

(2) License examners shoul d use professional judgnent as to
whet her or not the individual ought to be issued or allowed to naintain the
G- 346.

(3) The applicant's commandi ng officer nust be notified if an
individual is determned not qualified to drive for the Mirine Corps.

6. ISSUNGTHE G- 346, US GO/BERNVENT MOICR VEH OLE CPERATAR S
| DENTI H CATI N CARD

a. Prior toissuing the GF 346, Part | and, if applicable, Part Il and
[11 of the NAVMC 10964 nust be conpl eted. The |icensing officer shoul d sign
and date Part |V when he signs the front of the applicant's O 346.

b. Preparation of the G- 346

(1) The licensing examner wll conplete both the front and back
portions of the G- 346 by extracting the needed i nformation fromthe
appl i cant' s NAVWWC 10964.

(2) The requirenents for the different types of permits are as
fol | ows:
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(a) Newpermts. The information for new permts is
contained in Parts I, Il, and Il of NAWC 10964.

(b) Renewals. |If there are no new vehicle categories or
additional special qualifications, conplete the G- 346 wth the
qualifications identical to those on the expired G- 346. |If there are new
vehicles or additional special qualification, enter themon the back of the
new (- 346 in addition to the forner qualifications.

(c¢) UWgraded permts. The examner nay enter new
qualifications on the back of the existing G- 346 if there is room |If there
is no roomfor the newqualifications, the examner wll issue another CF
346, giving the applicants nane, origina card nunmber, and origi nal
expiration date on the front of the card. O the back of the card, the
examner wll enter the newqualification and place his signature next toit,
and in the "Restriction” block he wll enter "Page 2." The licensing officer
need not sign the front of the card.

(d) Duplicate permts. The examner wll issue a new G- 346
based on the information given in Part | of NAMMC 10964, acconpani ed by a
certified true copy of the appropriate page 11. The examner w || annotate
"Duplicate” in the "Restrictions" block on the card. The licensing officer
wll signthe front of the card, and the examner wll sign the back next to
each qual i fi cation.

(e) Learner's permt. The examner wll conplete the front
of the permt based on the infornation in Parts | and |11 of NAWMWC 10964. In
the "Restrictions" section on the permt, the examner wll enter "LEARNER S
PERMT' and "MJST BE ACCOMPAN ED BY LICENSED CRVER " Both of these entries
nust be initialed by the exam ner.

(3 Al vehicles requiring nedical certification nust be annot at ed
wth an asterisk (*).

(4 The licensing officer wll sign the front of the permt in the
bl ock marked "S gnature of Issuing Gficer" and the examner wll sign the
back of the permt next to each classification entry.

4. Preparation of the G- 345.
5. Preparation of the Request for National Driver Register Search.

a. Hstory, useful ness, and search techni ques of the NOR

b. Gonpletion of the NCR file check request.
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c. Receipt of reply fromthe NOR

6. Issuing the GF 346, US Governnment Mtor \Vehicle (perator's
Identification Card.

REERENE
MCO 11240. 66

T™M 11240. 15/ 3
TM 4700-15/1
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