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B403-1

STUDENT OUTLI NE

VMDSSI | REPORTS

LEARNI NG OBJECTI VES:

1. Termnal Learning Objective: Gven a conputer, Logistics
Aut omat ed I nformati on System (LOGAIS), a unit’s enbarkation
data, and the reference, create a database in LOGAIS to ensure
that an accurate reflection of all unit assets are | oaded for
depl oynent per the reference. (0431.01.05)

2. Enabling Learning Objectives:

a. Gven a desktop conputer, LOGAIS, a list of a unit’s
dat abase, and the reference, construct reports show ng unit
equi pmrent and supplies per the reference. (0431.01.05c)

b. Gven a desktop conputer, LOGAIS, a list of a unit’s
equi pmrent and supplies, and a reference, use “ad hoc” report
nodul e to construct desired reports, per the reference.
(0431. 01. 05h)

c. Gven a desktop conmputer, LOGAIS, a list of unit’s
equi pnmrent and supplies, and the reference, create standard
reports per the reference. (0431.01.05i)

OUTLI NE

1. STANDARD REPORTS. Once MDSS Il is open, you need to ensure
that the plan that you want the information fromis activated.
To open a standard report, select fromthe drop down nenu Tools,
Reports, and Standard. A box will appear with a selection of
standard reports available. (see Figure 1.)

a. Association. In the preperation of supplies and
equi prrent phase, boxes and equi pnent were placed inside vehicles
and boxes were placed on pallets. Those itens becane associ at ed
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with one another. The boxes and equi pnent are know as Children
and the vehicles, trailers, and pallets are known as Parents.
The Associ ation Report provides you with information gathered
when UDL records contain |inking -

data. The report prints children |
record(s) indented beneath the
parent record. This is a great I
report to use in the fleet.

Association
. CEE
b. CEE. The Conbat Essenti al Container

Equi prent (CEE) Report enabl es you Packing List by ltemlID
to locate all items in the UDL Packing List by NSN
tabl e that are designated as Conbat UAL Cargo
Essential Equi pmrent. Marine Corps UAL Personnel
Bul l etin 3000 is referenced to run UAL Vehicle
this report. If Itens in the UDL
are matched with definitions of
Combat Essential Equiprment in the

Bul l etin 3000 table, those records
are grouped and displayed for the
Conmbat Essential Equi pnment Report.
The itenms are grouped by Ul C and
then sorted by Item I D and MSE. Figure 1.
This report is a MMO functi on.

OK Cancel | Help |

c. Container. This report selects Container parent
records with a NSN that begines with “8115” (Quadcons and
Pal cons) and lists all contents by displaying all Child records
Associ ated to the Parent record. The child records are |isted
by NSN and ItemID. All ULN s and Quantity per cargo are
i ncluded for each record listed. A subtotal calculation is
performed for the Child records by ItemID and a total quantity
per container for all records is provided. This report wll not
di splay all containers (ISU 90's, TEU s and wooden enbark boxes)
and the equi pnent associated with it. This is a good report to
use for generating or validating a CVR.

d. Packing List by Itenl D and Packing List by NSN.
Cont ai ners, Mbbile Loads, and many other commobdities require the
ability to create a report that lists the | TEM I D, DESCRI PTI ON
PKG I D, NSN, MSE and QTY of the assets they are associated to.
These reports allow you to print: all records with PARENT PKG
I Ds; one or several AIT LOCATI ON CODES with PARENT PKG I Ds; or
one to ten PARENT PKG I Ds. Each PARENT PKG | D shoul d be grouped
in a fashion so no two PARENT PKG ID s are on the sane page. In
ot her words if you have 5 trucks all with 20 children each then
their should be 21 records on each of the 5 sheets of paper.
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This is an excellent report to use to print out Packing lists
required.

e. UAL Cargo. The Unit Audit Listing (UAL) Cargo report
selects all Cargo itens fromthe UDL table with UPTT codes of
Bl ank, and NOT 22, 24, and 25. This report groups the
appropriate itenms by U C then lists the records with the
mat chi ng UPTT codes. The UAL Cargo report references the data
available within the active plan. This report is good to use
when inspecting a commodity or section and validating
di menti onal dat a.

f. UAL Personnel. This report is grouped by U C and
separates personnel in the Roster table by the number and rank
of Officers (Generals, Colonels, Lieutenant Col onels, Mjors,
Captai ns, Lieutenants, Warrant Officers and Enlisted). The
report calcul ates the total nunmber of personnel per Rank
category. The report references the currently selected plan's
Roster table to run the report.

g. UAL Vehicle. The Unit Audit Listing Vehicle report
selects all cargo fromthe UDL table by UPTT codes of 22, 24 and
25. This report groups the cargo by U C then |lists the UPTT
codes which apply for that U C. The UAL Vehicle report
=] references the data avail abl e

within the active plan. This
report is also good to use when
!I i nspecting a commodity or section
Principle End ltem Report and validating di nentional data.
Supply Class Report

ot Executive Reports

2. EXECUTI VE REPORTS. These
reports are rarley used by

Log/ Enbark specialists in the
fleet. Select Tools, Reports, and
Executive fromthe drop down nenu.
A box w |l appear with a sel ection
of executive reports. (see figure
2.) Each of these choices lead to
anot her wi ndow with ot her choi ces.

a. Principle End Item Report.
The Principle End Itemreport
reflects the current status of
Fi gure 2. Conbat Essential Equi pnment as
listed in MCBUL 3000, and of other
command specified itens. The report is rolled up by Itemld and

OK Cancel | Help |
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alerts the user to potential significant shortfalls. All of
t hese reports are a funtion of MVO.

(1) EAF Report. This report conpares the current
pl ans UDL tabl e against the Equi pnent All owance Fil e (EAF)
table. The EAF table is a listing of how nuch equi pnment a unit
should rate. Selecting this option displays the percentage of
quantity on hand using data within the current UDL in conparison
to the units actual allowance. This report is displayed with a
unit logistic status for the unit and itsequi pnment.

(2) PEISTAN Report. This report conpares the current
pl ans UDL tabl e against the Principle End Itens Standard
(PEI STAN) table. The PEISTAN Table is filled with the records
fromyour source UDL selection. This table is then used to
conpar e agai nst your plan UDL.

(3) UDL Report. This report conpares the current
pl ans UDL tabl e against the user specified/ selected plan's UDL
t abl e.

b. Supply Class Report. The Supply Cass reports reflects
t he percentage of on hand selected itens in the UDL conpared to
the SCSTAN table. The SCSTAN table is popul ated and updat ed
every time you run the UDL table option. These reports are
rolled up by supply class and alerts the user to shortfalls.
These reports conpare the current plans UDL tabl e against the
Supply Class Standards table or the UDL table. The UDL table
option enables you to select a different UDL to conpare agai nst
your current UDL. |If you have never run this report, you nust
use the UDL table to select a source for information. Once you
sel ect the source, the SCSTAN table is populated with the
records that have supply class information. This data remins
resident in the SCSTAN table for future use or you can update
this data by selecting another source. This report is sonething
that your unit Supply Oficer m ght use.

3. MAI NTENANCE REPORTS. As we discussed in a previous class,
LOGAI S was designed to support the entire S-4 shop to include
Mai nt enance Managenent. And as we | earned, MMO has their own
conputer systens to do what they need to do so they don't use
LOGAIS. Select Tools, Reports, and Mai ntenance fromthe drop
down nenu. A box will appear with a selection of maintenance
reports. (see figure 3.)
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a. Calibrations Report.
This provides the reporting 2. Maintenance Action Repors |
capability to support equi pnent
calibration control. The CALSTAN [ |
table is the reference table
contai ning NSNs and their Calibrations
respective Calibrations. Wen Inspections
the Calibrations command is Mol cationz
selected, this reference file
searches the current plans UDL
for any matching NSNs. |If there
is a match, each entry in the
CALSTAN table for that NSN is
posted to the Calibration table.
Al t hough the CALSTAN table is a
reference file, it is a user
defined table. Each calibration

represents one calibration for 0K gammll ﬂﬂp'
any given NSN. It is feasible to
enter the same NSN nmany tinmes for Fi gure 3.

many different Calibrations.

b. Inspections Report. This provides the reporting
capability to support the adm nistration of maintenance actions
to include preventative maintenance and limted technical
i nspections. This provides a listing of all Class Il and VI
items in the UDL table. Appropriate data regarding inspection
dates etc. is entered by the user into the Inspections table.
This table provides the follow ng data: LAST | NSPECTI ON DATE,
U C, NSN, PKG I D, NEXT I NSPECTI ON DATE, O L ANALYSIS DATE, OL
ANALYSI S RESULTS and REMARKS.

c. Modifications Report. This provides the reporting
capability to support equi pment nodification tracking. The
PCNI NFO table is the reference table containing NSNs and their
respective nodifications. Wen the Mdification option is
sel ected, this reference file searches the UDL for any matching
NSNs. If there is a match, each entry in the PCNI NFO table for
that NSN is posted to the Moudification table. This table
provides the foll ow ng data: PCN, PLAN COVPLETI ON DATE, ACTUAL
COVPLETI ON DATE, ACTION CODE, U C, NSN, PKG I D and REMARKS.

4. MARI TI ME PRE-POSI TI ONI NG SHI PS (MPS) AND PREPO. These
reports are setup for MPF Ops. Select Tools, Reports, MPS from

the drop down nenu. The follow ng options appear:(see Figure 4.)
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a. Mster File. This report, also known as the Header
File Report, displays equipnent and supplies fromw thin the
UDL. These itens are sorted by ascendi ng Parent Package |ID and
lists all of the associated records. This report only hel pful
to the Marines and civilians at Blount |sland.

b. Mbile Load TAMCN Sunmnary

== MPS5 Heports ﬁil Report. This report gives a

detail ed account of all nobile

I | oaded equi pnment. These records

Master File are displayed in ascendi ng TAM

Mobile Load TAMCN Summary sequence with a t (_)t al for ea(_:h TAM

Mobile Load Vehicle Summary that has been nobile | oaded into

MPF Offload Attainment the UDL. This report is used quite

TAMCN Summary often in the fleet.

c. Mobile Load Vehicle
Summary Report. This report lists
in ascending ItemId order, al
vehi cl es that have an associ at ed
nobil e | oad and the details of each
| oad. The MSE field is included
for each TAMin the report. This
accounts for equi pnment which has
been | oaded onto a vehicle that may
Fi gure 4. bel ong to another unit. This
report is also used frequently in

OK Cancel | Help |

the fleet.

d. MPE O fload Attainnent. These reports are MPF specific
and are not very helpful in the fleet.

(1) Container Report. This report is designed to
show the buil dup of containers ashore. It is based on the
contai ner's shipboard | ocation and it's subsequent novenent
ashore and delivery to Arrival and Assenbly Operation Elenents
(AACE) sites or to the Container Lot. This report provides you
with information concerning the status of container operations
af | oat and ashore.

(2) MSE Report. This report is designed to show the
bui | dup of equipnent as it reaches it's assigned elenent. This
report is based on the assignnment of equipnent within the MSE
colum of the UDL versus the actual receipt of equipnent as
shown in the LOGVARS | ocati on code. This report provides you
with informati on concerning the attainnent of equi pment by the
Maj or Subordi nate El enents (MSE).

[11-6



(3) TAMCN Report. This report is designed to show
the buil dup of itens ashore by Table of Authorized Materi al
Control Number (TAMCN). This report is based on the individual
TAMCN s shi pboard | ocation and it's subsequent novenent ashore
and novenent to it's final destination. This report provides
you with an overall view of assets prepositioned aboard an MPF
squadron and the issue of those assets.

e. TAMCN Summary Report. This report, also known as the
Daily TAM Summary Report, displays in ascendi ng TAM sequence,
the Principle End Itens of all equipnment which has been entered
into MDSS I1. The report also calculates a total of each TAM
within the UDL. This report can be used to validate your
dat abase with the conodities and secti ons.

f. PREPO. These reports are used when dealing
specifically with ship | oads.

5. ADHOC REPORT. Used to print a report show ng specific
information not available in a standard prefabricated report.

Sel ect Tools, Reports, Adhoc fromthe drop down nenu to open the
Shazam Reports W zard.

a. Define Search View. \When the wi zard first starts, the
view i s broken down to 3 main sections: (see figure 5.)

(1) Functions Area. Contains drop down menus, icons
(described in B402-2), and view tabs. This area is conmmon in
all the other views within the report w zard, though nenu
options and icons nmay change.

(2) Table Area. This area tables are inserted and

i nked.
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== Chazam Rapor Wieand: Untited

Fip Edi Yiew Help
Ol = B OO T 1

{Teling S| Lave Pace | Vi 301 | Prsism |

HEADER |
THBLE
FELD
SHIW
SOAT
FILTER 1 > 3
FILTER 2

FILTEA 3

FILTER 4
FILTEA 5

:

”

"

Fi gure 5.

(3) Field Area. This area is where fields are
i nserted and mani pul at ed.

b. Layout Page View. This allows the user to setup a

report in an assortment of ways. This section will be covered
in detail later.
c. View SQL. This area allows you to |ook at and edit the

| anguage (SQL) that the conmputer uses to build your report.
This option is only recommended for those who know t he conputer

| anguage wel | .

d. Preview Report View. Once a report is built in either
Define Search or Layout Page, the report can be previewd before
it is printed in this view

6. ADD TABLES. All the information that we put into all the
different programs within the LOGAIS fam |y of systens are
contained in different tables. Some tables may be specific to
different progranms while others are system w de. Wen we want
to pull information for our report out of any particul ar
program we in fact have to pull it froma specific table.
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Step 1: To add a table
to your report click the Add
Tabl es icon or select Edit,

Add Tables fromthe drop down
menu. A window will appear
listing all tables avail able.
(see Figure 6.)

Step 2: The dat abase
remai ns LOGAI S32.

Step 3: Use the scrol
bar to find the specific
tabl es that you want to add

to your report and click on
it.
Step 4: Insert the table

in the report
on the table or
hi ghl i ght ed.

Step 5:
report,

Step 6:

Add Tables

Databaze

&dd T abls

|LOGAIS32 =]
Tables

casmz.ALLOWARBLE_KG_CLURVE «
caemz.ARC

caemz ARC_CHAMGES
casmsARC_RESOURCE_EXCLL
caemzATTRIBUTES

caemz. BERTHING_COMPARTHE
caems. CADTYPE

caem: CARGO_PATH

caems. COLOR

casms. CONSTRAINT _TYPE
caemsz. COMSTYPE

caemz. DECK

caems EVENTARC hd

Diirectory

If a table was added by m st ake,

by doubl e-cli cking
sel ecting Add Table button one the table is

Fi gure 6.

Once the tables that you want are added to your
select the Close button to close the w ndow.

click on a field

within the table you don’'t want and select the Delete Table icon

or sel ect

STUDENT NOTE:
table that will

Del ete Table fromthe edit

menu.

In every Adhoc report while you are here,
al ways be added is | ogais. PLAN.

t he one

PRACTI CAL APPLI CATI ON 6-1

ADDI NG TABLES

1. Using the steps above,
report:

| ogai s. PLAN

add the follow ng tables to your

| ogai s. UDL

7. LI NK TABLES.
now nessecary for

This is done by selecting a conmon denom nat or
them and |inking them together.

Step 1:

sane. Ensure that

Find one field in each table that is
both are visible on the screen.
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Step 2: Click and hold
on one field in one table and
drag it on top of the other
field in the other table. A
bold black line will be drawn
between the two fields. (see
Figure 7.)

Step 3: If a |ink was
made between two fields that
are not the same, delete the
link by clicking on the line
to select it and clicking on
t he Renpbve Link icon or

File Edit “iew Help

= = e e e A

Defing Search |I:ay-:-ut F'agei Wigw S_D_LI Preview Hep-:nrtl

JOPES_PLAN uIC
NAME NSN
CLASSIFICAT PKG_ID

REMARKS =] SERIAL_NUM =]

sel ecting Unlink Tables from Fi gure 7.
the edit nenu.
PRACTI CAL APPLI CATI ON 7-1 LI NKI NG TABLES
1. Using the steps outlined above, link the two tables

t oget her using PLAN_ID.

2. Renmobve the |i nk.

3. Relink the tables again.

8. ADD FI ELDS.

In order to costom ze your report further,

specific fields can be added to reflect the data in your report.

Wi Samgch | Lo Praga | Vima S0 | Brarians Pt |

Step 1:

Scroll up and down on the
table to find the specific fields that you

T R i L — want to add to your report.
T i STUDENT NOTE: If the windowisn't big

enough to view the entire field nane, resize
t he wi ndow by placing the nouse on the edge
until it becomes a doubl e pointed arrow

o (e,%) then click and drag to the desired

HEADER  [MavE | Size.

TAEE

L Ste Add the field by double

LT clicking on the field title or click and

ALERT | drag the field to Field Area bel ow. (see

ERri Figure 8.)

Sl Step 3: Fields can be renoved by

Figure 8
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clicking in the white area of a specific field and click the
Remove Field icon.

STUDENT NOTE: The “Nane” field is always added first in an

Adhoc report because it contains the nanme of the plan which
contains the information that we want in our report.

PRACTI CAL APPLI CATI ON 8-1 ADDI NG FI ELDS

fields to your report:

1. Using the steps outlined above add the follow ng

a. From t he t PLAN t abl e: NANVE

b. Fromthe UDL table: U C, NSN, | TEM I D,
NUMBER_OF_CARGOS

9.

EDI T FI ELD PROPERTI ES. Once fields are added to your

report, they can be edited in verious ways. The Edit Field

w ndow of fers an easy

way to change each
: e field s properties or
Header [avE e = el || charactoristics in the
Type IM—. s Equal To X
i I/ cex || report.
Sot e & || or == Step 1: To edit
Fomat [ | | i ¥ | 2| field properties,
width |35 SRR o Help double click in the
N r— _ white area of the
126 BLANK fox ey feles field. An Edit Field
box appears. (see
Figure 9. Figure 9.)

Step 2: Select appropriate field settings to neet
requi renents. (see Table 1)

Step 3: Close the window by selecting OK
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UNDERSTANDI NG EDI T FI ELD W NDOW

FI ELD SETTI NGS

DESCRI PTI ON

Header Changes the field description
Type | dentifies type of charactors in the field
Show Used to display the field
Used when one or nore fields has a Show
G oup set;ing of Sum Count, Average, M ni mum or
Maxi mum  Any fields that do not have one of
t hose settings MJUST be set at G oup.
Hi de Use h!de ina field tha; you want to use to
Show sort itens but not be visable on the report
S Totals up all the values in a set of records.
(Field nust be nuneric)
Count Counts the nunmber of occurances in a set of
records
Average | Displays the average value in a set of records
M ni mum | Di spl ays the nmininmumvalue in a set of records
Maxi mum | Di spl ays the nmaxi numvalue in a set of records
Sort A-Z Sorts the data in desendi ng order
Z- A Sorts the data in ascendi ng order
For mat Despl ays fields with a date or nuneric val ue
W dt h Changes the width of a field
Left Aligns the data within a field to the left
Align Center Aligns the data within a field in the center
Ri ght Aligns the data within a field to the right
Tabl e 1.

PRACTI CAL APPLI| CATI ON 9-1

EDI TI NG FI ELD PROPERTI ES

1.
bel ow:

Group.

Change Header

Usi ng the steps outlined above,

a. Change the NAME field from Show to Hide.

b. Change U C, NSN, and ITEMID fields from Show to

c. Change NUMBER_OF_CARGOS from Show to Sum
to “Qy”

edit the fields as

with a width of 6.

a.

Filter.

Afilter
specific information within a field for

is used to filter in or filter out
a specific record(s).

The report wi zard supports up to 5 lines of separate search

criteria,

each with 5 charactoristics,

at the sane tine. Each

line is treated as a separate search and can contain a different
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filter type. (e.g. BETWEEN 1-10; not equal to 5, 6, 7.
Result: 2, 3, 4, 8, and 9)

sion | Step 1: Double click
' within the white area of a field to
~Filter 1 of 5 open the Edit Field Properties box.

1= Exsial To \ H Step 2: Ensure that you
[MCsSs| Or start in Filter 1 of 5. (see Figure
| 10.) Use arrow keys to change

: between filters within the sanme

ol Il |

| Or field (Up & Down) and between the
| Or fields thensel ves (Left & Right).
I Step 3: Select “operator
Use BLANK for empty fields function” (e.g. Is Equal To, Is
Between, Is Geater Than.) fromthe
Fi gure 10. dropdown nenu. (see Table 2)

Include records that equal any one of up to 5
val ues.

I nclude records that are within a range of 2 val ues.

Include records that are greater than a single
val ue.

Include records that are greater than or equal to a
si ngl e val ue.

Include records that are | ess than a single val ue.

Include records that are | ess than or equal to a
si ngl e val ue.

Include records that contain up to 5 matching val ues
within the field. Use "value®% to search for all
records that start with value. Use "%alue" to
search for all records that end with value. Use
"Walue% to search for all records that include
val ue anywhere in the field.

Excl ude records that equal up to 5 nmatchi ng val ues.

Exclude records that are within the range of 2
val ues.

Excl ude records that contain a val ue (see Contains
above) .

Tabl e 2.

Step 4: Enter in variables in spaces provided.

STUDENT NOTE: The options change for the vari bl es dependi ng
upon the operating function selected. These options are |listed
near the bottom of the w ndow underneath the filters entered.
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Step 5: Close the wi ndow by selecting OK

PRACTI CAL APPLI CATI ON 9-2 EDI TI NG FI ELD PROPERTI ES ( FI LTERS)

1. Using the steps outlined above, add filters to the
field as |isted bel ow
a. Insert afilter in the NAME field: “is equal to”
“ MCSSS” .

b. Insert a filter in the I TEMID field: “Contains”
((D)/él'

10. CUSTOM EXPRESSIONS. In addition to displaying fields as
they exist in tables, you can also create field expressions to
cal cul ate values fromtwo or nore fields.

Step 1:
Edit Custom Field Double click in
Field Properties  Custom Expression I the white area of
an enpty field to
Tables/Fields Operators/Functions enter the Edit
Etl_%im il + - Custom Fi el d
3 FLan_iD I | O
S3LIC /
g ggg 0 % Step 2: Open
3 SERIAL NUMEER I the appropriate
g NSMN_COMFIGURATION COUMT(T able. Field) t abl e by doubl e
F3 I TEM_ID SUM)|T able.Field i cki
- | M_ ll .-‘-\.'L.n'ﬁl'['l'fhlfl?iﬁrl'l] ll Cl I Ckl ng on the
folder. A list of
Custom Expression fields within that
|UDLLENGTH_IM = table will be
di spl ayed bel ow
it. (see Figure
Fi gure 11. 11.)

Step 3: Scroll up or down to find a field that you want to
use. Select the field by double clicking onit. The field will
be di splayed in the Custom Expression |ine.

Step 4: Select the appropriate math synmbol by double
clicking onit. This too will be listed in the Custom
Expression |ine.

Step 5: Repeat steps 3 and 4 until the custom expression

is conplete. Click “OK” to close the window or select the Field
Properties tab to edit the field further.
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STUDENT NOTE: \When adding field nanes to a custom expression,
al ways doubl e-click on fields and math functions fromthe tables
outline rather than entering them by hand. Shazam Report W zard
automatically checks for reserved words and punctuati on when
fields are selected fromthe tables outline.

If a fornmula has to be nultiplied, divided, added, or subtracted
by a specific nunber and not another field, this may be typed in
by hand.

To round up, use “+ 1”.

PRACTI CAL APPLI CATI ON 10-1 CUSTOM FI ELDS

1. Using the steps outlined above, create and edit
fields as |isted bel ow

a. Create a field for square feet (LxW 144+1).
b. Create a field for cubic feet (LxWkH 1728+1).
c. Create a field for short tons (W/2000+1).

d. Create a field for long tons (W/2240+1).

e. Create a field for neasurnent ton
((LxWkH 1728+1)/ 40+1) .

d. Change Headers to SqFt, CuFt, STon, Lton, and
Mlon as appropri ate.

e. For each of these fields, change Show to Sum and
change the widths to 6.

11. LAYOUT PAGE. This tab allows you to custom ze the | ayout
of the report. For exanple, you can inport pictures and change
the font of your lettering as well nmunipulate the |ayout of the
words. Most inportantly, page |ayout allows the user to

cal culate totals and subtotals of the information in the
report.. The graphic below (see Figure 12.) shows a picture of
Layout Page with key el ements highlighted.
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T Shazam Report Wizard: Untitled | _ O] x|
File Edit ¥Yiew Help

DEeE & B B | EHijvo #8720 === %
Define Search La&;t Page |'\)'iew SQL! Erévizw Heportl
[or \ T I":z\'\l"l e e e e e
_u' i ™
B X S .
Report Setup Icon Page Designer Icon
S
2
8
i = Section Title
g |y Resizing . .
5- - Cursor /Sectlun Divider
S +
+*
x |-
First Mame ]
— |- — = Amnange Sections —
el [F"StNamE] . Place Dbjects
13 : i / Customize Objects
i = Layout Objects Edit Caption
g |~ : ; Cut
< |- ; Alignment Guide 2
£ |- /Margln / Copy
‘E - Paste
§ k Pop-up Menu Clear
—— Select All L
g 0 Bepoit Setup
=
‘fg = ',Current Section Mouse Position
g |.4 / %
Detail 1 %454 wides (4] | o

Fi gure 12.

a. Report Sections. These sections can be rearranged,
added, deleted, or resized.

(1) Section Locations. The report is divided into
different sections, with each section doing sonething a little
different. The fields that you place into this report will show
up differently dependi ng on what section you place themin.

(a) Report Header. Information and fields
placed in this section will be displayed at the top of the first
page of the report. This section is comonly used for the name
of the report, unit designator, unit |ogo, etc.

(b) Page Header. Information and fields placed

in this section will be displayed at the top of every page. |If
the report isn’t broken down by groups, colum headers are
commonly pl aced here.
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(c) Goups. Goups can be added to the report
to hel p break down and organize the information and fields
placed within it. They will separate information within the
report by the field selected. Headers and footers for the group
will be present for the information to be shown above and/ or
bel ow t he seperation of information. Colum headers are
commonly placed in Goup Header section with subtotals placed in
t he Group Footer.

(d) Detail. This section is where the nuch of
the data in the report will appear (the m ddle of the page).

(e) Page Footer. Information and fields placed
in this section will be displayed at the bottom of every page of
the report. Page nunbers, date of the report, page subtotals

etc. can be placed here.

(f) Report Footer. Information and fields
placed in this section will be displayed at the bottom of the
| ast page of the report. An exanple B s Dot HE B3

of something that m ght be placed
here is a grand total of sonething
reflected in the report. RH b
PH | Page Header

D1 | Detail1

RF | Report Footer

PF |Page Footer

Arrange lEIace | Eustnmizel

(2) Arrange Sections.
Sections may be added by foll ow ng
t hese set ps:

Step 1: Select the
Page Designer icon on the tool bar.
The Page Designer wi ndow will appear.
(see Figure 13.)

Step 2: dick the Add
button and anot her w ndow will appear
behind the page designer. Place a
check in the appropiate box to add
Group Headers and/or Footers and

sel ect Next. =1
Step 3: Select the ad Dekte |

field(s) that you would like the

report grouped by and click the “>” Fi gure 13.

butt on. Then click Next.

Step 4: At the confirmation box, select Finish.
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STUDENT NOTE: To delete a section, the footer nust be del eted
bef ore the header can be. Highlight the section by clicking on
it and select the Del ete button.

To al l ow another wi ndow to appear in front of the Page Designer
wi ndow, right click on the window and renove the checkmark in
front of “Stay on top”.

PRACTI CAL APPLI CATI ON 11-1 ADDI NG SECTI ONS

1. Using the steps outlined above, insert a group header
and footer for U C field.

2. Using the steps outlined above, insert a group header
only for ITEMID field.

3. Delete the group header for UC field

(3) Resize Sections. To change the height of a
section, follow these steps:

Step 1: Point to the blue separate line, waiting
until your nouse changes to an up-down (resizing, ¢) arrow

Step 2: Press the |left nouse button and drag the
line up or down as desired.

Step 3: Rel ease the |l eft npuse button. All
obj ects below the current section will nove accordingly.

STUDENT NOTE: When decreasi ng section height, the | owest object
within the section determ nes the m ni num hei ght you can resize
to.

b. OCbjects. These are the fields, |ables, and pictures
t hat makeup the report. They can ba placed anywhere, edited,
noved again, or deleted fromthe report. Renenber, what section
you pl ace these objects determ ns where on the report these
obj ects will appear.

(1) Placing Objects. Labels, nenos, shapes, imges
and ot her objects can be placed on the report fromthe Place tab
of the Page Designer wi ndow. Fields are added from here as well
but only the fields that were added in the Define Search tab are
avai | abl e.
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STUDENT NOTE: |If a change to a fields properties is made in
Define Search after it has been placed on the report in Layout
Page, the field nust be renmoved fromthe report and re”-Pl aced”.

Step 1: Select the Page Designer icon on the
tool bar. The Page Designer wi ndow wi |l appear.

Step 2: Sel ect the
Pl ace t ab.

b |

Step 3: To place a

field Header
p“:/

[uic] field, click and hold on the field
name and drag it to a report
\Field Data section. Two boxes will appear.
(see Figure 14.) The top box is
the field header and the bottom box
Fi gure 14. contains the data for the field.

Step 4: To place an object other then a field,
click on the icon then click on the report page to place the
item

PRACTI CAL APPLI CATI ON 11-2 PLACI NG OBJECTS

1. Using the steps outlined above, place all avail able
fields on your report.

2. Using the steps outlined above, place date, page
nunmber, and (2) Label blocks in your report.

(2) Custom ze Objects. Objects can be custim zed to
nmeet your needs. This can be done in the Custonize table in the
Page Designer wi ndow or using the icons at the top of the
screen.

Step 1: Enter the Page Designer w ndow by
sel ecting the Icon or right clicking on an object and sel ecting
Custom ze Objects or Edit Caption options.

Step 2: Make changes as appropriate in the areas
provi ded. Use the Caption tab at the bottomto edit the Label
or Field Header caption. Use the dropdown list at the top to
change from object to object.

Step 3: Once conplete, close the w ndow by

selection the “X” in the top right cornor for changes to take
ef fect.
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PRACTI CAL APPLI CATI ON 11-3 CUSTOM ZI NG OBJECTS

1. Using the steps outlined above, edit the fields as
i sted bel ow

a. Change Caption for Labell to “MCSSS”. Change
type face to Courier New, bold, with a pitch of 26. Choose
center alignnment.

b. Change Caption for Label2 to your Rank and Nane.
Change type face to Tinmes New Roman, italic, with a pitch of
14.

c. Choose right alignment for both the Header and
Data boxes for the following fields: Qry, SQFT, CUFT, and
STONS.

(3) Align Objects. Shazam Report W zard offers
deskt op- publishing style alignnment guides. This gives you
extrenmely powerful features to align all objects horizontally
and vertically.

(a) Creating Alignment Guides. To create
al i gnment gui des, do the foll ow ng:

Step 1: From Layout Page, point to the
hori zontal or vertical ruler.

Step 2: Press your left nouse button.

Step 3: Drag an alignnent guide to the

page.
Step 4: Release your nouse.

(b) Using Alignnent Guides. To use alignnent
gui des, nove any object within 5 pixels of the guide and it wll
snap to position when you rel ease the nouse. Alignnment guides
can be noved in the sane matter as the section dividing |lines.

(c) Deleting Alignment Guides. To deleting
al i gnment gui des, do the foll ow ng:

Step 1: Point to the alignment guide and
press the left nouse button.

I11-20



Step 2: Drag the alignment guide to its
corresponding ruler.

Step 3: Rel ease the nmouse button.

PRACTI CAL APPLI CATI ON 11-4 PLACI NG ALI GNMVENT GUI DES

1. Using the steps outlined above, place (2) vertical
and (2) horizontal alignnent guides.

2. Using the steps outlined above, renmove (1) vertical
and (1) horizontal alignnment guide.

(4) Select Objects. To select objects, follow these

st eps:
Step 1: Point to an object with your nouse.

Step 2: Press the left nouse button to display
the object's selection and resizing handl es.

Step 3: Release the nouse button
(5) Select Multiple Objects. To select nore than one

obj ect object at the sane tine, choose one of the follow ng
options:

Step 1: Hold the shift key while selecting
obj ect s.

Step 2: Point to the layout page, press the left
nmouse button and drag the nouse down and to the right to contain
or |lasso the desired objects.

Step 3: Select the "Edit | Select Al" nenu
opti on.

(6) Unselect Objects. To unselect objects, choose
one of the foll owi ng options:

Step 1: To unselect all previously selected
obj ects, point to any area of the |ayout page that does not
contain objects and press the |eft nouse button.

Step 2: To unsel ect one previously selected

obj ect, hold the shift key, point to the object, press and
rel ease the | eft nopuse button.
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(6) Move Objects. To nove objects, follow these

st eps:
Step 1: Select one or nore objects.

Step 2: Point to the mddle of any selected
obj ect (away fromits sel ection handl es).

Step 3: Press the left nouse button, drag the

objects to the desired |l ocation and rel ease the | eft mouse
butt on.

(7) Delete Objects. To delete objects, follow these

st eps:
Step 1: Select one or nore objects.

Step 2: Press the Del key or select the "Edit |
Clear"™ menu option

(8) Cut, Copy and Paste Objects. To cut, copy and
paste objects, follow these steps:

Step 1: Select one or nore objects.

Step 2: To cut objects, press Crl-X or select
the "Edit | Cut" menu option
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Step 3: To copy objects, press Ctrl-C or select
the "Edit | Copy" nmenu option.

Step 4. To Paste objects, press Cirl-V or select
the "Edit | Paste" nmenu

STUDENT NOTE: If you close the main Shazam Report W zard w ndow

bef ore pasting objects, the clipboard will be cleared and you
will not be able to paste previously copied objects when you
open Shazam Report Wzard again. |If you are trying to copy

obj ects from one report to another, sinply open the second
report without closing the main Shazam Report W zard w ndow.

(9) Resize objects. To resize objects, follow these

st eps:

Step 1: Select one object (resizing does not
wor k when nultiple objects are sel ected).

Step 2: Point to the resizing handles that
appear when an object is selected.

Step 3: Press the left nouse button, drag the
object to its new size and release the left nouse button

I11-23



c. Calculations. Colums or fields can be cal cul ated and
reflected on the report by follow ng these steps:

Step 1: Open the Page Designer wi ndow by sel ecting
the icon or by right clicking on the page and sel ection the
Pl ace Objects option.

Step 2: Change the Calculate Field option to the
desired attribute by selecting the arrow next to it and clicking
on the function desired.

Step 3: Select the field to be calculated and drag it
to the desired | ocation.

Step 4: Once all field have been inserted into the
report, close the Page Designer w ndow.
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