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STUEENT QJTLI NE

VEH A.E AND BEQJ PMENT GPERATI ONAL  REGCRD

LEARN NG ABJECTI VE

1. Termnal Learning (bjective: Qdven a student handout entitled "\ehicle
and Equi pnent (perational Record,” \ehicle and Equi pnent (perational Record
(NAWLC 10627), and witten scenario involving a hypothetical dispatch and
operation situation, conplete the formto the extent of the operator's
responsi bility, per information contained in the reference. (6.1.1)

2. BEnabling Learning (pjectives: @Qven a student handout entitled "\ehicle
and Equi pnent (perational Record,” Vehicle and Equi pnent (perational Record
(NAWC 10627), and witten scenario involving a hypothetical dispatch and
operation situation, per infornation contained in the reference:

a. conplete the vehicle operation (top) portion of the form (6. 1. 1a)
b. conplete the PMservice (botton) portion of the form and (6. 1. 1b)
c. conplete the (back) portion of the form (6.1.1c)

QJILI NE

1. VEH AE AND BEQJ PMENT CPERATI ONAL  RECCRD

a. General

(1) The Wehicle and Equi pnent (perational Record is the formused to
authori ze the operation of Mirine Gorps vehicles. The Vehicle and Equi pnent
(perational Record is identified by its Navy and Marine Gorps nuniber NAVWC
10627 and cormonly referred to as a trip ticket. For clarity, the term"trip
ticket" will be used throughout the renai nder of this |esson.

(2) The prinary purpose of the trip ticket is to provide authority
for a qualified driver to operate a governnment owned vehicle. Wen properly
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conpl eted by the operator, the trip ticket al so serves as a record of
utilization for the vehicle. Fnally, the trip ticket serves as a record of
acconpl i shnent of the first echel on nai nt enance checks and services that nust
be perforned by the driver before, during, and after every driving

assi gnnent .

(3) Aproperly prepared and authenticated trip ticket is required for
each itemof equipnent that is operated. Wien a truck-trailer conbination is
to be operated, a separate trip ticket is required for each itemof equi pnent
i nvol ved.

(4) The trip ticket is designed so that the sane formcan be used for
di spat ching the sane vehicle up to three tines during any given day.

b. D spatcher's Responsibilities for the NAVWC 10627

(1) The dispatcher is responsible for preparing the trip ticket to
authori ze the operation of a vehicle for the acconplishnent of official
busi ness.

(2) The dispatcher wll fill in the blocks on the formnarked "Date,"
"Type," "Registration Nunber,"” "D spatching Qganization,"” "(perator's Nane,"
"Report To,"™ "Tine Qut," and "Admnistrative Nunber."

(3) The dispatcher will sign his/her nane in the space provided for
"D spatcher's S gnature. ™

(4 The trip ticket, thus conpleted, is givento the driver to serve
as authority to operate a designated vehicle and as instructions to carry out
a specific driving assi gnnent .

(5 UWon conpl etion of the comtnent, the conpleted formwl| be
returned to the dispatcher. The trip ticket wll be reviewed by the
di spat cher for conpl et eness and accur acy.

c. Driver's Responsibilities for the Trip Ticket

(1) After receiving the trip ticket fromthe di spatcher, the driver
signs his/her nane in the space provided for "Qperator's Sgnature.”

(2) The odoneter reading of the vehicle wll be entered in the "MI es
Qut" block of the form

(3) The "Font block in Glum Awll be conpleted and the
"Destination"” entered in Mlum A Line 1.
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(4) The departure tine wll be entered in the first block of Golum C
and then proceed to the assigned destination.

(50 Won arriving at the assigned destination, the driver enters the
odoneter reading in the second bl ock of Gol um D

(6) The driver notifies the individual designated in the "Report To"
bl ock and enters the next destination on line 2 of Golumm A

(7) Before proceeding to the next destination, the driver enters the
departure tine in the second bl ock of Glum Cand the cube or weight of any
cargo to be hauled are to be entered in the second block of Glum E |f any
passengers are to be transported, the nunber of personnel are entered in the
second bl ock of Gol utm F.

(8 Won arrival at the assigned destination, the tine is entered in
the third bl ock of Golumm B and odoneter reading in the third bl ock of Gol umm
D

(9) The next assigned destinationis entered on line 3 of Golum A
and departure tine entered in the third block of Golum C

(10) The arrival tine at the destination is entered in the fourth
bl ock of Golunm B and odoneter reading entered in the fourth bl ock of Gol unm
D

(11) Wen the user has no further need for the vehicle, that
individual wll signonthe last line usedin Glum G This signature
authorizes the driver to return the vehicle to the notor pool and accept
anot her driving commt nent.

(12) Uon conpl etion of all coomtnents, the driver wll enter the
arrival tine at the notor pool in the fifth block of Golum B and the
odoneter reading in the fifth bl ock of Golum D

(13) The total tine and mleage wll be conputed and entered in the
center top portion of the form

d. Preventive Mi ntenance Checks and Services

(1) The legend inforns us to nake an entry in the "Before,” "During, "
and "After" operation colums. An "S' indicates the itemor conponent is
satisfactory and an X indicates the itemor conponent is defective.

(2) Above the legend are the first echel on preventive nai nt enance
checks and services that nust be perforned by each operator of a vehicle
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before, during and after each driving assignnent. The checks and services
listed represent nandatory functions that nust be perforned by the vehicle
operat or.

(3) Inall cases, the operator's nanual for each itemof notor
transport equi pnent contains a table of preventive nai ntenance checks and
services that are prescribed for acconplishnent on the vehicle to which it
applies. It is mandatory those checks and services be perforned.

(4) In situations when the vehicle operator's nanual reflects a check
or service that is not included on the trip ticket, that check or service
shoul d be annotated on the formand the requi red work acconpl i shed.

e. Before (peration

(1) If the required mai ntenance check does not reveal a di screpancy,
place an "S' beside the itemin the first operator bl ock.

(2) If the nmai ntenance check reveal s a di screpancy, place an X besi de
the itemin the first operator block. Further identify the discrepancy in
the renarks section on the reverse side of the form Entries in the renarks
section are followed by the operator's initials.

(3) If the operator's nanual requires an itemto be checked that is
not listed on the formand the check reveal s a di screpancy, enter the nane of
that itemand nake the appropriate entry in the box.

(4 Qorrect any discrepancies that were noted in Glunm No. 1 to the
extent of your authority and responsibility.

(a) Check the operator's nanual for authority to repair or
repl ace the defective item

(b) Notify the dispatcher of any di screpancies that cannot be
corrected by first echel on nai nt enance.

(c) The vehicle should not be operated if a known di screpancy
exi sts that coul d cause an injury or danage or di screpanci es exi st whi ch neet
the "NOT READY/ AVAI LABLE' columm fromthe PMCS table in the T™M

f. During (peration

(1) "During (peration" checks require you to nonitor the functioning
of the vehicle and rel ated conponents while the vehicle is actually being
oper at ed.
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(2) The procedures for recording the results of the "During
Qperation" checks are the sane as for the "Before (peration" checks.

(3) Read and be famliar wth the instructions wthin the TMfor
"During Qperations.”

g. Ater (peration

(1) The operator perforns the "After (peration” nai ntenance checks as
listed in the operator's technical manual for that particul ar vehicle.

(2) If the required after operation checks do not reveal a
di screpancy, place an "S' beside the nai nt enance check perforned in Gol utm 3.

(3) If anitemin the Golumm does not apply to that particul ar
vehicle, enter NA for not applicable.

(4) Fuel and oil consunption are recorded in the appropriate bl ocks
inthe top portion of the form Enter the total nunber of gallons/quarts
used.

(5 If the required "After (peration” checks reveal a di screpancy,
pl ace an X beside the appropriate itemof Glumm 3 and further identify the
di screpancy in the renarks section on the reverse side of the form Entries
inthe renarks section are followed by the operator's initials.

(6) The operator wll record the total of the cargo cube or weight in
Glumm E and total nunber of passengers in lumm F on the reverse side of
the form

(7) A this tine, the operator signs the reverse side of the formand
returns the conpleted trip ticket to the dispatcher. A so, the vehicle wll
nornal Iy be washed and parked for the foll ow ng day or next conmtnent.

2. MOICR VEH ALE ACO DENT' REPCRTS

a. Report of a Mtor \ehicle Accident (S~91)

(1) The purpose of the S~91, (Report of a Mbtor \ehicle Accident),
istoprovide a detailed report of an acci dent whi ch invol ves a gover nnent
not or vehi cl e.

(2) The S~91 is usually stored in the nap conpartnent of the
governnent vehicle or issued wth the trip ticket by the di spatcher.
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(3) Therequired entries are contained on the S~91 and are sel f-
expl anatory. Upon conpl etion of the S=91, it is submtted to the operator's
super vi sor .

b. DD Form518
(1) The purpose of the DD Form518 is to provi de any person(s)
involved in an accident all the infornation require of the driver of a

gover nnent vehi cl e.

(2) Several copies of the DD Form518 are issued wth the trip ticket
and the S~91.

(3) The required entries on the OD Form518 are sel f-expl anat ory.
After conpl etion, one copy of the D Form518 is given to each interested
party at the scene of an accident.

(4) If the accident involves a parked vehicle, and the owner is not
present, place the DD Form518 on or in the invol ved vehicle.

c. perator's Responsibilities at the Scene of an Acci dent

(1) The first thing you should do at the scene of an accident is to
render first aid to injured personnel and then sumrmon the nearest mlitary or
civilian doctor or anbul ance; whi chever can be secured in the | east anount of
tine.

(2) |If fire breaks out and you cannot stop it wth afire
extingui sher or sand, send for the fire departnent.

(3) Gl thecivilian police; they are responsible for investigating
all accidents on the public hi ghways.

(4 |If you arein an area controlled by mlitary police, send for
themor ask soneone to do so.

(5) Wen there are enough peopl e avail abl e, you nay be able to obtain
ai d qui cker by sendi ng one nessenger to sumnmon doctors, another for firenan,
and still another for police.

(6) CGonplete S~91 and DD Form518, and whenever possible, call your
unit to informthemof the accident.

(7) There are certain safety procedures to follow at the scene of an
accident. Set flares, flags, or guards to warn other traffic of the
accident. In case of a fuel spill, shut down engines of all vehicles
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i nvol ved and al |l ow no open flanes or snmoking wthin fifty feet of the
acci dent .

STUEENT REFERENCE

TM 4700-15/ 1
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