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IN REPLY REFER TO            
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1500




     
     From:  Commanding Officer, Financial Management School



     To:
   FORMDROPDOWN 

Subj:  BASIC FINANCE TECHNICIAN COURSE SURVEY

Encl:  (1) Course Survey

1.  As part of our ongoing evaluation program, we are surveying commands of recent graduates to gain their professional opinion of our course.  The results of this survey will be used to identify the strengths or shortcomings in our curriculum and instruction.  All future revisions to the Individual Training Standard for occupational field 34, Financial Management School (FMS) curriculum, and instruction will be based in part on the results of this, as well as future surveys.

2.  As the supervisor of a recent graduate from the Basic Finance Technician Course, we would like you to take a few minutes to fill out the enclosed questionnaire.  Your input will be invaluable in our efforts to provide formal schools with the best trained Marines and Civilians possible.  Let me thank you in advance for taking the time to provide us with your insights on the course.

3.  We need your support in completing this questionnaire and returning it, preferably by email, no later than      .  Please take advantage of this opportunity to help us advance the professional standards and training of the Corps' formal school faculty.

4.  If you have any questions while filling out the questionnaire or would like to receive a copy of the results of this survey, please contact Mr. Stan Simchick or GySgt A. C. Piper at (910) 450-1087/1088 or (DSN) 750-1087/1088.

 





      THOMAS J. FUHRER

POST GRADUATE SUPERVISOR SURVEY

BASIC FINANCE TECHNICIAN COURSE
Instructions:  This questionnaire is designed to gather information to evaluate the effectiveness of the Basic Finance Technician Course in preparing graduates for duty assignments.  Please respond to all questions and return the completed questionnaire by email or mail:

SECTION I.   PERSONAL DATA - Please fill in appropriate data.

	Name     
	
	Rank     
	
	Graduation Month/Year     
	

	Billet     
	
	MOS     
	

	DSN number for contact
	     
	Email     
	

	POC      
	
	
	


SECTION II: TASK TRAINING

The tasks listed below presently receive some emphasis in the course.  Please rate each task/knowledge on the scales at the right in terms of its importance to the graduate's current job and the adequacy of training received by checking the appropriate box. (Level of Preparedness scale may be skipped if the task has never been performed on the job.)

	INSTRUCTIONS: Bold or Highlight the number that applies.

 (Tasks covered in the course)
	1- Daily

2- Weekly

3- Monthly

4- Never
	1- Not at all prepared

2- Somewhat prepared

3- Prepared

4- Well-prepared

5- Very well prepared

	Prepare an On-line Diary
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 


	Process Pay Management Report
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 


	Compute Adjustments to Pay and Allowances
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 


	Compute Special Payments
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 


	Compute Deductions and Collection of Pay
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 


	Prepare a Special Payroll
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 


	Process a Decentralized (ROUGH) Regular Payroll
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 


	Process a Centralized Regular Payroll
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 


	Adjust Leave Entitlements
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 


	Prepare a Separation/Retirement Account Summary
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 


	Prepare a Tax Overlay and W2/W2-C
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 


	Compute Temporary Duty (TDY) Settlements/Advances
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 


	Compute Permanent Duty Travel (PDT) Settlements/Advances
	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 

	1 FORMCHECKBOX 
  2 FORMCHECKBOX 
  3 FORMCHECKBOX 
  4 FORMCHECKBOX 
  5 FORMCHECKBOX 



(Add additional pages if needed)

(Additional sections may be added to provide specific information for the school, i.e. type of equipment being used in the operating forces, procedures being followed in the operating forces)

SECTION III: COMMENTS AND RECOMMENDATIONS

This section allows you to provide additional information and comments regarding the effectiveness of the course in preparing the graduate for his current job.  Please record your response in the spaces provided. (Attach additional sheets if more space is required.)

	1.  What recommendations do you have for training tasks you feel were not covered adequately in the course?

	     

	2.  If you feel some tasks listed need not be trained in the formal school, please list them here and explain your reasons.

	     


	3. Do you believe the graduate benefited from this course? If so, how?  If not, why not?

	     


	4.  How can we improve this course for future students?  (Consider present/future procedures and technology changes.)

	     

	Additional Comments:
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