
 
PERMANENT CHANGE OF ASSIGNMENT (PCA) DATA SHEET 

PLEASE FILL OUT COMPLETELY, ASK THE ORDERS CLERK IF YOU HAVE ANY QUESTIONS AND 
RETURN TO DPAC ORDERS SECTION (451-6255) WITH CO’s SIGNATURE. 

 
RANK ______________ NAME _____________________________________________ SSN ____________________ MOS ___________ 
 
CURRENT UNIT/SECTION _________________________________________________________________________________________ 
 
HOME PHONE ____________________ CELL PHONE ________________________ WORK PHONE ____________________________ 
 
PERSONAL E-MAIL_______________________________________________________________________ 
 
DATE OF DETACHMENT ________________ FMCC ______________ NEW DUTY STATION ________________________________ 
 
THIS DOCUMENT WAS ISSUED ON_______AND MUST BE RETURNED NO LATER THAN__________.  RETURNING THIS 
DOCUMENT AFTER THE DATE ABOVE WILL DELAY THE PROCESSING OF MY ORDERS AND DELAY THE DATE OF 
DETACHMENT.  YOU MUST TURN IN YOUR COMPLETED ORIGINAL CHECK OUT SHEET AND MEAL CARD (IF 
ISSUED) ON YOUR DATE OF DETACHMENT. 
 
 
MEMBER SIGNATURE    ____________________  DATE__________ 
 
 
COMPANY COMMANDER SIGNATURE  ___________________  DATE__________ 
 
 
BATTALION S-1    ____________________  DATE__________ 
 
 
BATTALION COMANDER SIGNATURE  ____________________  DATE__________ 


