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Customized Computer Training

We will develop the course to fit your needs, and present it to a minimum number of eight students.

For more information, please call Terrance Dunn at (910) 938-6821

Coastal Carolina Community College

 Division of Continuing 

Education
Coastal Carolina Community College

Continuing Education Department has designed this FREE course specifically for Marine Corps Family Readiness personnel and Key Volunteers.

In this class, you will learn the essential elements of Microsoft Access, Microsoft Excel, and Microsoft Publisher 2000.
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Microsoft Office

Basics 

for Volunteers
Coastal Carolina Community College

 Division of Continuing 

Education

Course Description:   This class is designed           individuals for individuals who want to acquire the office



skills necessary to function as a Key  

Volunteer, Family Readiness Staff NCO 

or serve in the capacity as a volunteer.  

Students will be introduced to three 

applications in the Microsoft Office 2000

suite.  They will learn the essential elements 

of:



          Dates	                           	     Days				   Time		


Oct 19 – Oct 21, 2004		Tues-Thurs				0900-1530





Jan 11 – Jan 13, 2005			Tues-Thurs				0900-1530





April 12 – April 14, 2005		Tues-Thurs				0900-1530





July 12 – July 14, 2005		Tues-Thurs				0900-1530		











All classes are to be held at our New location:





John A. Lejeune Education Center


Marine Corps Base Building 825 room 217


(Formerly known as the old Brewster 


Middle school)





Classes are available through:





II MEF Family Readiness Office





For Registration, please contact:





2d Marine Division Family Readiness Office at 451-8727








Microsoft Access 2000


      (Database Design & Queries)


	-


Microsoft Excel 2000


      (Spreadsheets functions &  


        formulas)





Microsoft Publisher 2000


(Desktop publishing)








The course will cover each  


application at the introductory 


level.








Course length:  18 hours 





Registration Fee:  $55.00


(Paid by II MEF)





Recommended Prerequisite:  


Basic working knowledge of the   


computer.











